\ Government Degree College- Naidupet Tirupathi Dist. 8=

~ Andrapradesh-524126
) Reaccredited by NAAC with Grade 'B,

Affiliated to Vikrama Simahpuri University

This is to certify that Government Degree College Naidupet has submitted the
application approval letters of the students from the Head, for undertaking the
internship along with the completion certificate/letter and report of the internship
of the following students of 3™ year Students Short Term Internship of Year of
Admission 2020 as per DVV guidelines.

1. T.Chenchamma m/ /&Np

2. Y. Harshavardhan = W
3. B. Yohan i ﬁlmm

4. E. Suneetha ;L\&dg?}im's;'
5. K. Mounika

6. K. Abhilash

7. M. Ankaiah

8. M. Suneel

9. P. Raghu RS

10.K. Kasthuraiah




#-"%, Government Degree College- Naidupet Tirupathi Dist

Andrapradesh-524126
Reaccredited by NAAC with Grade 'B|

Affiliated to Vikrama Simahpuri University

1.3.2 Percentage of students undertaking project work/field work/internships

The following table contains the DVV data,

SN | Name of the Particular Page No.
1 Approval letters from Head 1-1

2 Application letters from students to undertake internships 2-11

3 Internship report of T Chenchamma 12-62

4 Internship report of Y Harshavaradhan 63-111
5 Internship report of B Yohan 112-152
i) Internship report of E. Suneetha 153-196
7 Internship report of K. Mounika 197-247
8 | Internship report of K. Abhilash 248-298
9 Internship report of M. Ankaiah 209335
10 | Internship report of M. Suneel 336-381
11 | Internship report of P. Raghu 382-425
12 | Internship report of K. Kasthuraiah 426-462




Government Degree College, Naidupet

Permission to undertake Short Term Internship
Date: 20/09/2022

As per the proceedings of the Commissioner of Collegiate Education, Andhra

Pradesh No.Re¢.No.3/CCE-Acad.Cell-Policies/AC-6/2022 dated16-05-2022.

The following students of final year BA (HEP) and BCom(CA) are permitted to

undergo short term internship of two months.

T Chenchamma, 11l BA

Y Harsha Vardhan, 111 BA
Baata Yohona, I1I BA
Erugu Suneetha, I1I BA
Kalluru Mounika, III BA
Kamatham Abbhilash, III BA
Mallika Ankaiah, IIT BA
Mekala Suneel, 111 BA
Pandhi Raghu, I1I BA

K Kasthuraiah, III BCom

w
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Application letter for undertaking Short Term Internship

Date: 19/09/2022

To

The Principal

Govt Degree College
Naidupet

Respected Sir

I _15_.* thuw_ __of _rlT_ B_QQ@'LCC_; _&}u bmit that, I request you

Yours faithfu[ly

K. Kaghuyoioh

CsS CamScanner



w Application letter for undertaking Short Term Internship

Date: 19/09/2022

To
The Principal
Govt Degree College

Naidupet
Respected Sir

1 B.
D No ]’;‘G‘ﬂ_ __________ of N)xd E#H¢ BEP)_submit that, [ request you

to permit me to undergo short term internshipat (O B VELunoe NAIDY BIE T
-

e WIEECL,

—— e —

Yours faithfully

B yohan

CsS CamScanner



W Application letter for undertaking Short Term Internship

Date: 19/09/2022

To
The Principal
Govt Degree College

Naidupet

Respected Sir

—_—— e

Yours Faithfutly
(M. AqKoual,

CsS CamScanner



W Application letter for undertaking Short Term Internship

Date: 19/09/2022

To
The Principal

Govt Degree College
Naidupet

Respected Sir

e Abke, of il B (g

_e}] _ —__ submit that, | request you

to permit me to undergo short term internship at \DR Da_vr FE% alh ) _y_\'[_c;k.,\cbwp[

______ from 21/09/2022 to 31/10/2022

Yours faithfully

I<-AbW | bagL
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P Application letter for undertaking Short Term Internship

Date: 19/09/2022

To
The Principal

Govt Degree College

Naidupet

Respected Sir

M- _S_"-_}’_"'-f—f-_'l _________ 0 fm&_q_ _U'{E ] submit that, I request you
to permit me to undergo short term internshipat DR DA _ \/ pLo b N o

Yours faithfully

™M ﬁuvu_a{

CS CamScanner
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Application letter for undertaking Short Term I nternship

Date: 19/09/2022

To
The Principal
Govt Degree College

Naidupet

Respected Sir

— e -

e R ——

Yours faithfully

P. ﬁ’aﬁhﬂ

(8 ~.mScanner
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Application letter for undertaking Short Term Internship

Date: 19/09/2022

To

The Principal

Govt Degree College
Naidupet

Respected Sir

I_%j_— c‘;fgﬂébg_mq; __nfifLSg _LHE_Ei —_ __ submit that, I request you

to permit me to undergo short term internship at\) R DA, VEIL VGV I ;Mo()—fxf

from 21/09/2022 to 31/10/2022

Yours faithfully

T chenchommen

%Y CamScanner



Application letter for undertaking Short Term Internship

Date: 19/09/2022
\Q})‘f/

To
The Principal
Govt Degree College

Naidupet

Respected Sir

L& Movwmka_ of Ji_ R4 [ H= _[;lh — submit that, I request yoy

to permit me to undergo short term internship at DENA Vel LZQJ_LQ ,Hw

from 21/09/2022 to 31/10/2022

e

Yours faithfully

K- - Meuika

(%Y ComScanner



Application letter for undertaking Short Term Internship
w Date: 19/09/2022

To

The Principal

Govt Degree College
Naidupet

Respected Sir

g ——

Yours f'aithfully

£ Sunegmq

%Y CamScanner



\O/Gb Application letter for undertaking Short Term Internship
Date: 19/09/2022

To
The Principal
Govt Degree College

Naidupet

Respected Sir

ok Haedg UWdha, o Jii J%__(H ER)___ submit tht,  roques you
to permit me to undergo short term internship at Dg_l'_')_ﬂ,_ _ }[gh_‘_)c_il:ﬁ_ ﬂ\_t_wcl«klpeﬁ

from 21/09/2022 1o 31/ 10/2022

Yours faithfully

Y, Hatswa Vasdha,

(8 ~.mScanner



Model Program:Book

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

STATE COUNCIL OF HIGHER EDUCATION

GOVERNMENT OF AND ADESH)




SHORTSTERMMNTERNSHIE

onsite s/ irtual

NamEnrtHE Sdent

Krei Chfnc/uamma

Namentne oo

GL‘V'A- daﬁﬂ"f’é’ -{.'C'fff’?f- Nﬁfzju/?f}ﬂ

B e A TN NI B

AoNR0IE
PannantInternenin Eront Ab-04-3a TG \B=-1i-3029

NAMe o Addiess Qnthne intern Ll A Nz NOn DR DH

Vikmm_S‘fmha%u‘}ﬂ;i‘rﬂlﬂ q

VEAR
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An Internship Report on
DISTRICT _RURAL_DEVELOPMENT AGENCY

(Title of the Internship)

Submitted in accordance with the requirement for the degree of
R.A (HED)

Ur.der the Faculty Guideship of

_ CH NAGAMABLLESWART

{Name of the Faculty Guide)

Department of Econom:CS
_GOVT. DEGREE .COLLEGE - NATOUPETA

(Name of the College)

Submitted by:
T.CHENCHAMMEA

(Namne of the Student)

Reg.N;:w_.*_
Department of E C0N0M;CS

GiewT - DEGREE . COLLEGE  NATDULETH

(Name of the College)

CS CamScanner



[ LInshuctions to Studcn!s ]

Please rcad the detailed Guidelines on Intémnship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. Ttis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
15 compulsory.

5. You are expected to learn about the organization, policies, prccedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card,

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned dulies.

9. You will be assigned a Facuity Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship,

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career
SUCCess.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor (o provide updates on your
progress with work assignments.

o

Page No:

(5)
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets v/herever necessary.  °

15. At the end of internship, you shall be evalualed by your Supervisor of the
intern organization.

16. There shall also be evaluation al the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

—a L@
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Certificate from Intern Qrganization

This is to certify that T.cheachoamma (Name of the intern)
Reg. No__ d0l1I180I% of @Mﬁﬁpﬁ@l&%&ﬁnﬂ;@fj (Name of the

College) underwent internship in neng (Name of the
Intern Organization) from B1-00 -9039 to 2| - 10~2033

The overall performance of the intern during his/her internship is found to be

Sa é;"gf&c égrz'F (Satisfactory /Not Satisfactory).

Nl
AHM@%’& w:r.‘?gand Sea} 1})—0

Assistent Project Manayer
VELUDU-D.R.D.A
Naidupet Mandal
SPS Meliore (Dt.)

CS CamScanner



Student’s Declaration

L___T.chenchoamon a student of _ORDA RB.A (HEP)
Program, Reg. No. Q0118018 of the Department of_ECOOGNMIC A

College do hereby declare that I have completed the mandatory internship
from @1-09-98 to 21 -1p-23 in DR (Name of

the intern organization) under the Faculty Guideship of

£l M&jﬂum//nm 0/ (Name of the Faculty Guide), Department of

ECQaom. [ & ; ﬁ;ouﬁ;d%?mo . r'm'fﬁt?p_.&&ﬂm

(Name of the College)

s [ 5%}{&9%

gl

L=

(Signature and Date) ¥ -

CS CamScanner



Official Certification

L S,

This is to certify that T.c b{fﬂ(‘ll&*zm‘? | (Name of
the student) Reg. No. _20///30(K has completed his/her Internship in
DRDA (Name  of the Intern  Organization) on

DRDA f Self belp g;ﬂp){“rfﬂe of the Internship) under my
Supervision as a part of partial {ulfillment of the requirement for the

Degree of R.A (Hep) in the Department of
Qﬂuidf&zﬂi@/ﬁ?:mw Name of the College).

This is accepted for evaluation.

mgamgﬁ%f%

T CheacAammon VELUDU-DR DA%
Naidupet Manggj
SPS Neliore (Dt)

Endorsements

Faculty Guide

Head of the Department

PWM-

PRI 0
.. Govt. Degree Coilege
L NAIDUPET, Tirupati DL

i
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page exccutive summary. It shall include
five or more Learning Objectives and Outcomes achicved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period.

s % the folershp Repod
bosed oo fthe 3 MoofhS  Shork feran i
~upghip  progroeme  tbak D koo Succesfudly
mnpfefcc! % OrRoA (dfstrizé  sural aleve/gp-
~appol  Qgeacy ) YSR - Curler b profect dfvectd)
DRDA . SR kracthe pathars  collectorale Com.
-;mmf , 8.P8 R (B) Tirpash’ (0%t )-from
40 as  Requvemeot  ofF oy 8.p (HEP)
progroame o cbwetped dePoanmJ- oF
CopoomfCt 0 VeS ey verg,f’f&,

THE  Reported Pocfude,g
bow 0o perforacote  Seefal welfose, ok
dishtbabéoo  fo 00 DRDA , 41010707 ond  develop.
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SHALTIBZ: OYEEI0EN OF THE ORCANIZATION

Suggestive contents

Introduction of the Organizalion

. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation (o the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.

6. Dnboductfon OF Bhe  orgooizabioo —
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
o

=Y activiifes th DRDO o —
The %Lt rural dP_véU,Gm@ﬂ{'

oency  Is  visualsed oS o gpecfalfsed ond @
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=~ pespoosthlites o OROA i~
Tte DROP % the priotipal
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ACTIVITY LOG FOR THE FIRST WEEK

D:Y BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME Person
DATE ACTIVITY In-charge
Signature
Pra,ff/e- o/-”s'véel oSt d Pacn géafg, what |
Day - g?am/ dﬁv?é}mﬂf ageactl |18 delinfbo0 ax Gt ! I;E,-
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Orﬁanfméf’aﬂ PSS Xtaat ) fg:(a/umr Ve, P
b w,{x,‘fél—riﬁ é.ﬁf’ V.0.~ dﬁé@g?m !’-?arn abod® G]M_,
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EKLY REPORT
WEEK -1 (From Dt.3/=09-2Z to Dt.3(-10722)

g ,
Objective of the Activity Done: gﬁfggéfbg q{ﬂ( Sé’aié’ﬂg p/’ DRDA

Detailed Report:

Polhro prao/f’& hH Pevol /Qave}e%l alf‘gvf’aé‘bn
O?ﬂn?zﬁé‘bn workA t{::qxl)o//g he Mﬂ?&%i’nﬁ o} setf ,
help Socfele  pad  vFilbge Soclelts «ﬁ,rmﬁfj Severa
Schoaret with fe afw  OF ch,'ﬂf;"""rﬁ pr::vew[f/

Esodlicaltto by Ucreasiog  The [felthoed  oF T2

meanber fam?ﬁ"e/g and 2% PG‘:? Lhore Standoxd
ob f?u?oﬁ dhrough e on/hr prao@_t,{ Rusal
pove véy allefaboo  orgao? z0bioe  Lrapal’ e
4989h Comamuff®R  pod 438960 cammunf’ég, meabe i
qre wovkiaf 00 [Veltbood o  huona Oevelpract
Ondlotort L nprove Zhe pen  (upa So-Comre
ool 1#vfog Staadarcle  oF  Ruva/ poor Lok

Shackare

DR-D. R
PRER  Co- Ordfoaked , APM ,CC. v.0.0
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ACTIVITY LOG FOR THE SECOND WEEK

P

with ae  pegy of /o.qr/:rg

QECGVEr? mebad.

y
D:Y BRIEF DESCRIPTION OF THE DAILY | “EARNING OUTCOME | Person
DaTE ACTIVITY In-charge
Signature
V.0.P meeﬁné? with D am atteod Fhe
Day - leadlers . areeliae oaod P .
Yoo eaoers 7
1 ﬁ (D aéSEHVE ﬁf?’wp Gié\?,lﬁ.ﬁ
o%cessfoo.
Th APM OHFCe f’?l’-‘.‘?é%@’ Somre AP axobm
Day - |u0th APV Mccho. gl fasbuckon b o M;
4 Steralectk -
MLE  Sis meeé%ﬁ WwHh (ML S A
Da:' v.0.A Maadaen 5 ) and EPM,’&Q/EA%? about G‘—Bl("ﬂ‘
Saviag  Secelieg g
0ud  olevelpprents.
Pam attead with v.op @ am /fam}??? g E -||:
Day - madam meeéﬂ’?c? ek S@aﬂé%}elf vs0.P |
* ot ReCovery agmf : ok a/fse chafes‘g—
aﬁenf :
Vo, A madaamn Oa?eé%ﬁ wth T acn ObSevve
D‘:" grogp  leaderg ofsausso |meetfag The m. GM
abod® Sreeafolh?  lban. ~Senfo€ 2he dSa,!
~S8f6a .
0.A  mod, alfscecs P -
Day - S " |2 am £ ;oﬁ GM“‘

s
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WEEKLY REPORT
W W
WEEK -2 (From Dt~ 222 topt. 3.710:22)

Objective of the Activity Done: V@rf Pg -. 5“@ &g@fﬂs
Detailed Report:
i | e
¥ 00 oy 1" we are veﬁ’l—’ﬂ the books uader
Velg) CEOHOI wertly  the  all books cdley  Ehe obvol
of voR- |
% oo daya’ learpbq he bow to eaker the bog;sw
learcng  the eoter  Ehe  books oF groups of
help Qroups:

s 00 cdoy 8 lecxofog bhow to eater the eabrfe g o
#e  books. eobfes %o the booKS -

* 00 “daﬁ 6" bow Lo eoker the ewpenditure Omid
eooooe 0Ccouat oatfey  vetfy e Sacome
expecdd$ fure oecouat-

* 0o duEf I VET?PH the omounk of- the every
qroup  ood cheche 4fe  every qroup R pochupu-

w voo etk bow ko ecker enbes 90 books
cwe ove enter. that  enbfes % dhe  books . we
are leQsO how to  leors.
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ACTIVITY LOG FOR THE THIRD WEEK

Lay s : Peisii T
Brief description of the dail erson In
& P y :
Date activity Learning Oulcome 5;;1?35 3
o
chc’it'f Sa"”*"ﬁs SoCitER| P aen /eamwﬂ?ﬁ
Day-1 |Qrocp  hikéory. o groups |G it

hXtory

Sav OFs Soc’6es

RS (c/amh

g

D am lt‘.’ﬂfﬂfﬂﬁ

Day - 2 about Sovings
Socftex goalg
pi’DErﬂrnmE:.
Purpose  of Soving R |T om  leovndn
Day-3 | Socslie: Obout what 35 | GAoil-
e S&_m %D[‘?g
what s te bﬂnk‘fhﬂ D oy temn‘,’“- L
Day - 4 ﬁ‘nkﬂﬂe 1000 ehouk bmggﬁa GM“’
Eiln‘&aﬂE-
what %8 about S Sw{2 o lecwreog _
Day -5 -hﬁo. bmm abhout 5&13{1 GM"’
hoadam.
what ove the dulieg fp| 2 om  leowntoy .
Day-6 | SoafQ bandom qroup ‘;bﬂut’ § Clll;gw G%wb
~dom  qvoud |eod
leoglerp Lok &EL?@;.
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WEEKLY REPORT
WEEK - 3 (From Dt./a=218- 0 Dr.JS51072)

Objectivecf theAdivityDane: Dy fe/y  andl  purase o Self help grodp
membesg:

Detailed Report:
I. Bl aembergk OF e Coomunfly Shoud abtend
00 te dofe fixed by e Seff belp grogp feadler-
a. e coaouotty  dfccustes cobot happead o te
Cluster -
8. avbtk keeplog  focluder  the owssl by UC evem-

_b@;fg
L. Toleroal laog  are  ghan b fhe reeofy meabed

aad  gsavia§s  are pafd by all-

B- These z[&;pe,é 31 frangallong are oS cassed
darfoy  Comaaiy meelfog s -

. abe look wcof  OF e /:aymméfs 2¢  Showo
o the aeambers dfoy e elf help GrovpA
aeetfoq el kept -

7. peSisfons seqaslfop Sefofclb? loang | book Ifokage,
Sc, 8P wancli ; CF will be  aonouaced.

(=]

8. Sc,ST coaals - fooq & ava’hk Oﬂ/{;’ the Sc,
<P oud it i & oppleblo fiom 20,00

'{@ R0, 000 -
9. CiF bans p'aﬂvfb’e/& A&/ &fﬁﬂ anibra-
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ACTIVITY LOG FOR THE FORTH WEEK

S

Da}r

Date

Brief description of the daily
activity

Learning Outcome

Person In-

Signature

phout Sc ,ST tonk:.

T om ]E.&mfnﬁ‘

Day -1 about .57 | Gudal-
vnnads .
phoul oF Sfntdht feamfn? Qhout
Day-2 SOC?@‘.?Q/L puvpase oF ¥ G e
-k SocKeR- %{uﬁ‘
what 98 CF leumfna abhout ;
Day -3 ICIIP+ 6‘%8‘)“)\1
what 8 S ma | Pom Séud'?r‘h[? |
Day -4 " about S&nﬁanﬂr Gdud-
0.
what 55 the purpit of\Sfeudyy abert Sod| - b
Day-5|Sanfa Rakshacq . g Rakshana. “
what- 8 the RP O‘Uﬁ%& (eam?ﬂe? aboul & :
Day -6 RP du{?eg G'ﬁ(:‘1
Respons biletoe .

Page No:

CS CamScanner



WEEKLY REPORT

Objective of the Activity Done: C9UQ¢{-Q§ ﬁ’:ﬁ da{a Qp (‘j’TUUP membe?r/g

“Nggtd A =

Detailed Report:

* 00 Hdmi-; | we ore Collecked doto about Gﬁo&
1o fdmup.&‘. Pt wos @eons avouod 4he Wb ML
delofls  Collected

% o0 doy & we Ove ¢obracled  with ST Colooy P
ood  dfscusstog  Sabracted  wPh - group:

% oo dog g we ave Collecked dato about (otolh
QUoupS  memperg  debafl  Ovound  the KO membey
de Ea?lS

* 00 chfn' L vo8 Cooducted e roup meeé“ogi

WihH  enemberg , Sobract WH  group  meeking
with  meanberR-

% oo cay B we are collected doka -about bt
20 members coucd 40 cnemberg deta?ls -

* gg ﬂd&g 6 e are tken p?céur%g with
Jroups fﬂembﬁ‘r}'
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ACTIVITY LOG FOR THE FIFTH WEEK

-3 of

pmﬂﬂ- oF foup me-

vmh.a*u;i i

-
P | Beiet description of the daily | Person In-
Date activity Learning Outcome sgt?

Sugaedion Hbr aembed study  about
a V 1 M ]
Pt (OF self bep roups | iocoiim, @m‘tt
SelF help groups membl leasnfng  abouk
Day-2 |evg wrikeg whak ?E T 6\5@@]&’
of el help Hrﬁ;ﬂ
E'ﬁmnsl;ﬂ?ﬁ”gg Jor self D am loarcfop ol %Q g
Day -3 |holp froup A membep& -ub gl heig 0 &
-upt h:ﬁpmsta?l?geﬁ
M nPY R -
whot 78 the  purpeSe oF|foprpthe  about &'-%Q'.H;'c,
Day -4 &[F hﬁ#’ ?I’IL‘.’K‘.QH-c V?fh&egﬂp_ bgfp ﬁmup\g
Jeve/ . velage level.
pbout- Srénfdh? 1%fe em|Sludy about poloch G
Day -5 »PFD(dmgn-!- l06y Schenp. oF Sdh 19
Employerents gong.
self help qoupg cubyfstedy obouk du o dok
Day-6(Responshilfles and benef00d bepofils 00d
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WEEKLY RETORT
WEEK -5 (From Dt2{=/%2%% 1o Dr.2 L2004

OieciveotieAciviyDone Soe belp Groups corfles aod  responskEles
Detailed Report:

. oF ife CU‘““U“#? each programme C’Qmmf"fﬁr
tnem berg b porbcipate-

8 Every  member  Shoubl parbicpote i Hhe mece B
of #e  osoctalln  aod  Express thetr  leadersiip
Responsbi| Péfe -

3. leodevg S0 e Communtly gt perfdem  thefr
leodevsHp  veSponsh?lfly  poperty -

I+ Bvery member - ust borrow from  the -Hjunel)ﬁ of- e
assocfatfon - |

B+ Al the  member of He cwmuﬂﬂv Shown maloddo
the.  books velofed 1o the cwmuﬂ?pu..

6. The obfecties o He awochbon should e ffe

Commibaent o e all  the  cnemberg fo e
mafa  obfecéves.

e Eveng one Shoukd be.  oawave of the m[e,g ancl
Reaufaé"on; o~ e asSocfalfon.

8¢ embers  hoe  Be oy o [yad  pppnd of
Sovfogs o e Socfbes.
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ACTIVITY LOG TOR THIE SIXTH WEEK

—

o - S

Day

Date

Brief description of the dally
actlvity

Pernon In-
Charpe

Learning Outcome
Signature

Day -

chta B! los0 QP
mealeyy  delaily .

e o celoeled e

collected ol

(:l-.’)_"f_lin ;

Day-2

data 31 (036 Qrof
cooanlers olelails

e ore Collectad 4

rollocled dlata

Gy :f}‘ .r;l ‘} ;

Dny -3

Hota 36 Lo Q0 akm/e)
lofe (af8

we e collected he

collecled doto

ﬁ’lﬁ: u” '

Day -4

vop oot uc{-?q& the
apelfog with qroap
anafolaios

qroap meoling

Gl

w?th coecnherg

Day -5

we ave Collectsd e
dates G Lo 43 G
apvmbercy  delafls -

Gt

Day -6

e ore colle cbed e
dato Q4 £0GE POYp

ey dolof(S

Gl

collected data
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WEEKLY REPORT
WEEK -6 (From Dt ).l 1o Dt.06l:a0)

Obiectiveot e Actviyome: ~o/focted  data O

L L a =

qroup. members
Detailed Report:

on doy 1 we are collected #he data
of at o 0th 8rc:up ey bev & dota’ls  around
the Go member®  delofR .

o0 doy o we are Collected te
dota 2f to 3m Qroup aember debofls Crvoud
e So oembers  okVS  Ollected the dbeg.

on dog 3 we are (ollected the

cofa 26 t0 40 embevg detalls aqouwd he
dleta®ls we fakeo e detodls of

G0 e bRYS
A 00 oy ¢ vop COnduﬂ&‘n? He
meetfoq wiEh  qOUp Mew bevs «we  fobracked ocd

bR

oo dog & we are (Collected
4 dote Gt Lo qa' Group (embiig
detofls. o oby 6 we axe colected
e oota ¢ o Gr tﬁrOu,D mecober deldls
arcwad @0 membevs  dleladls  collectedl Eem.

diseussfog  E06
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people inleractions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, elc)

ToteracHonS —
T0 DRpP ,we Qre bafoed fo the
Onder € v . we ae fobacted w%h voe

ook . ofter Sowe MY “voe' tbaduce e Smf
oups o e (or) oy feoamn.we ave Inkevackioo
wh  that nenbR. ¢ om 0skog about e

loocS , Cheans T Bhe SHG .
o They  ere aok Sokisly

Or SobfSfy  wembevs  aboub the 8chemes-
NNk ovoshble ood mafateoance S
my vop very  helpful o completed -

feck  very  Stwple method - we  Ore
b pe oF nfovenolfo0  ghe dg_'P_f"ﬁeHH

| gols - e
P protocolS  provide US with o onedlten

o] o éﬂm
C)C Puff’& fO ngﬁlé/r gﬁ WUﬂrm
- ngdﬂﬂfbrené oJJevoces- €och  DRDA Should be

tvoctor , who Should be
A f) Q prQTECéL d reC / .
giad;ée }.;an of oo addiBoaal diskfcl maﬂ.ghaﬁe-
o pm;,re(‘f director  Should  preferably- be. &
cenfor Scale officer Of bhe all SedPa - Sexvite:
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0o

the

Lo%e OF e accounts - Bow €0 A %vSokd
acmouot  OF  (ooo 4o the peoples:
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L)

[ qroup members . with  the  belp of voe  viloge

%‘9-

Describe the real time technical skilis you have acquired (in ferms of the job-
related skills and hands or: experience)

% Techoftal kAUl
Tn thHs 4love 2 Elrnj D Con émpﬂ}aﬁ
Yy skifls. @ Con ‘Porao'l‘ the feaxress of in#ﬂcjf
wkh ocew peopleg . T Coo érqoaﬂve gy Cwﬁgoﬁ-
o SWills. How do  fohoct  with popple . How €0

new, peoples ad  Fow 0 Priff';tﬂ{
ol how €O entevac & with

gpace w?th
with ocew pPOPES
qroup  coembers. how do Collected the cat of

leamfzuéfon ﬁﬁﬂﬂf-
* Job Relakeol SKUS o—

T hove Lo loova 20 This
prefect  pexiod . How {0 Speale  polfety  wth
memb&; ,how o ablvocted wh puy ovdS-
we cao oobice the pmé/fms of aemberS
ood So e them.

By Hoe gl /ﬂmd {HP&

o oy Sghemal o'?SCUS?ﬂ@ COTEh 3r{JUP.

% Hoods 00 Eyperfence —
., our  mentoy of Tokernship
voa " BeacheS  ¢foo . How Potord Al LS.
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Pescﬁbn how you could improve your communication skills (in terms of
improvement in oral communication, wrillen communication, conversational abilities,
confidence levels while communicating, anxiely management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

r::rr:t;mnﬁun, mainlaining niceties and protocols, greeting, thanking and appreciating others,
efc.,

= oral CommunicalioO

[ g Sl Y

oral coamuataalioo %5 - the
ab/lf6y to tracSaft  fdeas From (10U
bofa 4o effher 00 pesod or a group
of people- Good wse OF verbal skolls cveans
presealfoy 00 Qdea  Clearly  whch Efcé
thouyh€s 9 ook colecded B O C‘gﬁej;ﬁ
meef.ﬁé hos Evert{é-hﬁ’na to do with
the loogquoge that we choose Lo Use:

o
= wriflea  ommunicalo

g N i

wétleo  communfalba & fon.

'.![)(Jv&;t"‘bL Jor ewvery day aclrvelies. Lo 1he

toork Spodee - wetked  CoruatCaboo  SKEIS
are oeed fo awlen (or) r#ay yecords,
nofes oS per voA  uideace, my  Leam ocd
oy meator dfscuss  Haw to wyite nees

a bout-  therr pwa-ect' , e are Putsfog oy
teao mem berh ﬁ:mgﬁfﬁ an) g nenlor

tﬁouqhﬁﬁ o%cusSed £ pus'ﬁn? thea ﬂmd;a.

cao ke HeSeofbed  vit , repols  books ; Sedges
ekb ...
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understandG  otherg dees
ot oxoa that fu e b agree with
the?r  Heelngs or poiot of vew.Paskead , it
Mmea0S  thok gou e Coﬁn‘i’se thefre po;a!- o
view aod accepled  fhat st R SHerent frvom

e _
;ﬁ%‘ uockr  slacdNf others -

HDUT}- __‘Tﬁ 8'@(}{3 {mgirﬂ’wﬂ Loeme mH
meator  Qoboduce  thedr group:  fo me -
cwe ove Storéed b qeefog and Pnbaduce
oy Self.we ae discuss the alout the
achkae "zl Somakhya

we ore  askfag the PP
nemberB whot  Gpe of beaefs  ou %eér?q
tfese Schemg . are  {fod Saéfsﬁ’& the o this
gcheaege , we are o’s”scag,"n? the future
schemep . thefr (or) €hat pexsoo opeo - et
opfafns  Fo wordls . auoy Subfshy the thefr

ScfHre@es -
=r CloSfag  Coaservabba

PP e i i o

we are Ccrducé?’o? (or )
ottercl  the  qroup el st e Storted
with ?meg’ﬂﬁ , 2f  peeo @FE&&" ; The clsfog
the meeth§  tme ., PtS  been areaé o See

qou  f6 fou ceed {0 Jegre the cmsera-
- Hon to ?0 Some oere .
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
tenm work, behaviour, workmanship, productive use of lime, weekly improvement in
competencies, goal setting, decision making, performance analysis, efc.

= Term gﬁ Plaf0f o—

T N e i

The DRDA plroiog wos 4o
ioprove e yuval  developed , 4o Famplement.
—ed  dtflereot  Schemes cd  policfes , loans O
the rural @S people , They ooe (OP
that asPay  thts  fgpe o Schemes ,Ther
Or%ﬂﬂ?:{ﬁéﬂ{jﬂs pr@vf(j@ Some amount &

that  peoples
Pltex Ever‘[f month  OF 0"

Colected — the leadler  OF group.
=> régﬂg'&v SAPH ;—

makfog e deefsia  on
o Scheae (or) New  Schewe . L5 - of ol
members  That mewA , leades  of  the orgort-
- 7akH00 , cooducted  the meeﬁf’ng df’scug?na
about  thot  Scheme  clasiy  4he douts
aod  Implemeated  that  Scheaes.
= Decfsfon  Moking o—
10 DQDF},EME‘:’LJ marrb!

hoS o0e AP, 8 (s qad g voa's  under

the Cc the mofo  persoa op the maadal
’s ppm , coobrol the “cc ‘o contol 4be “vop.
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2, L wkh we could Lok
Some o baé D hve O 90 ¢4
boen  lovely £alkiog  bo  qou byt P
noed fo geb  fo ao oppoiateneat .

o'm ofarid l've (ot tralk OF te.
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teamyactivity.

= Grroup DiSCussion s

Group OFSCusSioas (&D)norrrdfff

o t5 par&cipoals  al a éfrzf’-g
’scussion pracess  Commences by e
: lopfc b e ?m/?w‘i-d?
fig  preparadm e 3 to
5 mioules o everff oo

Sewe  Lopes omore GO0
tes o everg ﬁ""premméﬂga £fene maf{

Compases

B iU /
be Qfveo ooly o the cCose that the topic
o pased oo o case Study oad ro QUIYeS

Y SéaéQmenﬁ .
fmﬁe The  Qavera §e durabfon of

most  group  dfscussion  7s about 1k m'?nu&;r
Confous e prepordlico time ) 5 Some special
ses. qhe  discussfoo ey coobnoe Loy
vove  thoo 80 £0 4 ofacies.

= 7 rgagjﬂﬁ S m

” Rt Mf?;am paré‘f’cfpaé"m S
primacy about  COmmeefCobQg  wfth (four
Lenan o tES aod theo  Execaéfod cohok YN
hye Commuctcabed, e are disaussfog
about ~ Schemes  aad what e of loof
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e )0
*a ﬁef Zhean . The aterect s /)c}fof o nNch

s

Lo
g fakeo the [oaal every amanth oo 10%.

amouat  (podhupa ) we hove

bow onuch
to thefr groups Accounﬁx,

to savdf
< leadlop o feam /acé?yffg

A (eom [eadler yvole s bo
fDﬁSEaCf to ﬁrﬂfp ol Pgop,{g. PTOVdeﬂa d?_
—yectfoas  aad  gufchate  to  the fteom o ||
order o eaSure (lhe Complelfon  of tasks
a raoocJ team leader il motfvabed aod
(:Dngpfre })9’ ’ﬁff‘am S(:vaf’ﬂg mbbms C:('lﬂc’
eonpoaeitaq OO fo do  fhe Same-
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Describe the technological developments you have observed and relevant to the

subject arez of training (focus on digital technologies relevant to your job role)
L 1]

@ o

= Digital Technologfer  moble Book? Keepfog
D;"gﬂai fecﬁnofaﬁfes are elecho
= teols , sgsbems | deviteS  aod  yeSourceS
+hat @er}eraé'e Séove Dr proCess data ,mody
Comamoaly used devéceS ,are Spcfal aedfa, M

aod g Leam  Serchfog  the ancsal aed” ;
about ~ the  DRDA,coe cald Kaow e wfm::J
'égpe oF e Sche@es oo foaas {0 ¢

PQDP/ES' The QroGp members leacler
Vo' s usng e oobile  book keeping
&PP MOSHY ased . Do S app ‘vo m&: mef-
_lor  collcted  tre data ok all am groups
mombers  comes , basbacal ©2 Lather  aame,
nage of the Vil age eiC

% bpe OF rloraalitn
collected — axl  Stoved D Zhe mobile hoK
keepfog ~ aPP- e beeltt of dhe moble L ook
}téep?('g? app we have B (oo e aay
member  OF grodp (or) 0ay  member diéa%
of qogp e have o see He moble
pook  keeplcg:
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Studert Self Evaluation of the Short-Termn Internship

Student Name: 3 il CfSW?C Hacrano Registration No: 50///130/8

Term of Internship: From:-R [ 049 -9 To: 3 - [0-3099

Date of Evaluation: 1]-(1-2033

Organization Name & Address: DROB  ablky peta

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

A —r_.-‘— - 1'!""'" mnw‘. -__p'-.,....,“-.,:u.u-...,._...‘__.-.---

2 Wr:tten cnrnmumcatz::mln - ]I B 2 o 3 4 ]
B T B R e et e DRI, Eaes e e
4 lnteracl:onablhty ;nthmmmumt}r 1 “2“ 3. 4 5
5 Positive Attinde 5T R W L s o
6 Self-cnnhdencem | 1 2 4 5
7. A e R T R g AR
8 Work Plan and nrgantzatmn 1 4 5
S PR B T A T R
10 Creat:wty 1 4
1

14  Achievement of Desired Dutmmes )

NIRRT NI NN
m‘u ST L L] Lo FGed W fuau e T

I Cuamity of work dome 2T T TR G b
12 Time Management = 4
T T R RO e

b

15, OVERALLPERFGRMANCE | /1770 R

Tl fuen Ebamma
Date: |~ 11 -9029 S:gnnturt: of the Student
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Evaluation by the Supervisor of fhe Intern Qrganization

Student Name: T CHeachoananQ Registration No: 80 //13018
Term of Internship: From: /-0Q-2043 To: 3(-|p-3031
Date of Evaluation: {g- |l - 3029

Organization Name & Address: DROR  noddu peta

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the [ollowing areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

TR B AR AN T T TR ) D] ? = o o e e

S e g v

1 * Oral mm‘nlanfatmg
2 Written communication
S T TR TR .p:!'_‘?;.““
3 Prnactweness* B i
4 Interaction ablllty with mmmum ty
T TN NSRS 1 TN Zrem T
5 POSJI_‘IV_’E.’ Alhtude ' L
6 Self-confidence
T T T e e T s
? Abllity to learn A
8 Work Plan and ﬂrganmatmn
TR T AT T Y '3-:-“- e i AT ':"'“f""""'“'*”_“_"""""'*ﬂ":-"ﬂ‘ i m-—-a—-' SETRST e
3.9 meessmnahsm SR A AR R i S B R LT
10 Creahvlty 1 2 3 4
i 2 “'"".-'i‘ S S Y ..... _,. i s I.\..n-:..-..-.,.,.;:._.-r_.-:v-—_-._..-.-v—1.":;'._r_r._';-r'--:\-':nﬂ_r-_w-.:-.--w:.? '-'I .-' ‘u— -rF T -'? N T A - I-._...‘ i
: Qualtw of wnrkﬂone o e L O 3 4 SRS
12 Time Management 1 2 3 4
R T T A 6 i ’F.”' L L S e ST L e R i
13 Understanding the Community - © = 100 2" .3 4 a8
14 ﬁchlevement of Desired Dutcome.; 1 2 3 4 5
715 'OVERALL PERFORMANCE ~ - " B F Eliir g g

Date: | R- || - a0 Slgnnh;rc of the Supervisor
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skilis required for the world of work.

Assessment Model:

There shall only be internal evaluation,

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be;

o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment,

Page No:
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.

CS CamScanner
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MARKS STATEMENT
(To be used by the Examiners)

CamScanner



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: 7, Cbgnc/ﬂmm&

Programme of Study: DRDA.
Year of Study: 02
Group: B.A
Register No/HT.No:  90///Q0/8

Name of the College: (5~ 7. dE&ree ‘ Cﬂﬁ&ﬁe. N7 olts }’)QZL

University:

Vikroma — Sfmbopar? university

SLNo “Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25 az
2, Internship Evaluation 50 HS
3. Oral Presentation 25 8ol
GRAND TOTAL 100 90
el Ao,

Date: |3 1! - 2033

Date:
Seal:

Signature of the Faculty Guide

Certified by

& & W
Signature of the Head of the Deparhnmmlﬂpﬁ]h mpm_"

Govt. Degree College
NAIDUPET, Tirupati DL

Page No:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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Model Program Book

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH




An Internship Report on
DETOICT  PURAL  reEvELSPUENT AGENCY

(Title of the Internship)

Submitted in accordance with the requirement jor the degree of
B-A (Heo)

Under the Faculty Guideship of
cH-MAGAMALLES\WAR T
(Name of the Faculty Guide)

Department of
— Cpub. DEGPEE- COlLEGE -NATDUPET

(Name of the College)

Submitted by: l
\J- HIAR S 1A VARDHAN |

(Name of the Student)
Reg.Nﬂ‘-_ﬂﬂ.l-u-g 0l)
Department of
(Name of the College)
Pamras Mo 2
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Please

[ Instructions to Smdentd

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;/apsche.ap.gov.in

ud

10.

11.

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. JobSkills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.
Practice professiunal communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No:
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13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supe

rvisor of the
intern organization.

16. There shall also be evaluation at the end of the

internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>—

#Y ComScanner



1]

Official Certification
This is to certify that \. Hipgu A VARDHAL (Name of
the student) Reg. No. _80(11302\ has completed his/her Internship in
DRDA (Name of the Intern  Organization)  on

DRDA (Title of the Internship) under my
supervisian as a part of partal fulfillment of the requirement for the

RA (HEP) in the Department of

mmwmjfﬂw College).

This is accepted for evaluation.

Y. tak fus Vorll VELUDU-D.R.D.A
i Nadupet Mandal
Endorsements [ SPS Nellore (Dt.) g
clvphon o~
Faculty Guide
Head of the Department
Prir:rl _ Al ‘\q,/

PRINCIPA

Govi. Degr&e .;c:f...ge
NAIDUPET, Tirupen Dt
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Student’s Declaration

LM -HapsHp yapOR AN < stadent: o B0 GIER)

Program, Reg. No. _Q0ll1doa)  of the Department of ECoNOMICS

College do hereby declare that I have completed the mandatory internship
from 31-09-32 to _3)-10-92 in DR DA

(Name of
the intern organization) under the Faculty Guideship of

_d:_%mﬂi&w— (Name of the Faculty Guide), Department of

EL‘Dth’llC—f

(Name of the College)

Y Hardbove-/dhom

(Signature and Date)

‘Gta_l}—_;haﬁu_ﬂﬂjléaé*_uﬂdw
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Certificate from Intern Organization

This is to certify that Y+ Hox¢ J},f’{ VaYat d ham (Nmm: of the intern)

na
Reg. No_20))) 202/ of _ Gueamonl D

4
%ﬁaﬂ‘iﬂwme of the
College) underwent internship in ___ D & p A (Name of the

Intern Organization) from _2) —09-2p22to_2) =)y = 2022

The overall performance of the intern during his/her internship is found to be

CalkiC 4& ¢bry  (Satisfactory/Not Satisfactory).

J-DJ-'L
Amaeg;g?ﬁ%% W‘EEQM '

Assistent Project Manay -
VELUDU-D.R.D.A )
Naidupet Mandal sl
SPS Neliore (Dt)
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CHAFPTER 1: EXECUTIVE SUMMARY

i include
The internship report shall have only a one-page execulive summary. It shall inc N
five or more Learning Objectives and Qutcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.

A Twrducrion  of Ahe  omanizakio 2.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Infernship,
which shall include - details of working conditions, weekly work schedule, equipnment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day . o : Person In-
& Brief desmpcgofl of the daily Learning Outcome Charge
Date SRy Signature
VO R eeling with Tow ak-ewud dve
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WEEKLY REPORT

WEEK -1 (From Dt3)l=09-32t0 Dt.29:3:38)
Objective of the Activity Done:

Lodutkion  and g errucrure of D.RDA
Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day . L. ) Person In-
& Brief I.‘IEEﬂ'lPt!ﬂ’fl of the daily Learning Outcome Charge
Date Sty Signature
proOFite OF e dTGiCH Tom <rudguwhol
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WEEKLY REPORT
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WEEKLY REPORT
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WEEKLY REPORT
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WEEK - § (From Dt 3 /5. L0:2%0 Dt. A () 0=25)

Objective of the Activity Done:
=< velp goops  writes gna TEspon-shil iy

Detailed Report: 3.

I % Are  community €
“ueh  pRrgilimne
wmewher A0 rurﬁcf-.pnjre, (Gﬂﬂml‘r—l}‘

B werber
> Showd  pardpele o —¥re e ling e
0ty and Exprecs Apa fead erch)
Empun:bﬁﬁ; )

br 28

Page No:

CS CamScanner



ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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CHAFPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people interactions,
ﬁ:'_nIIlHr.Ts available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, wmutual support and
teamwork, motivation, space and ventilation, ele.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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P&su'ibe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
eic.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teamy/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital lechnologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: \: Harsho vasdhary Registration No: 01382
Term of Internship: From: 2]-09-23 To: 231-0G-39
Date of Evaluation: |&- (1~32039

Organization Name & Address: DRDG ; N&?“HUDE { 83

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3 4 5
2  Written communication 1 2 3 4 3
3  Proactiveness 1 2 3 4 5
4  Interaction ability with community 1 2 3 4 5
5 Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 3
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 3
12 Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

N

¥. Honshaledhm
Date: |8~(/-2023 Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: \j. Hurshododhan
From: 8-09%-8053

Term of Internship:

Date of Evaluation: |&-]-20523

Registration No: fou1 04
To: 2| ~09-2082

Organization Name & Address: DRDE , Nasdu PEHI

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s perfﬂrm.ance in the fc].lnwing areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication

2 Written communication

3  Proactiveness

4  Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

8§  Work Plan and organization

9  Professionalism

10  Creativity
11  Quality of work done

12 Time Management

13  Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date: | £ -\\- a0
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EVALUATION



Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: \i . 4larsho- vardtitn

Programme of Study: DRDB

Year of Study: I\

Group: R.Aa HEDB.A

Register No/H.T. No: Q011 Q08 |

Name of the College: Coit - degree , Callege . “Luftdu{:el‘t_

University: i
P \"‘fk‘l'ﬂfﬂﬂ ST-:.I[T'[,]UTT

SILNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25 0
Internship Evaluation 50 kO
3. Oral Presentation 25 a0
GRAND TOTAL 100 g0

alomrpacho Mo al
Date: g _ -9033 Signature of the Faculty Guide

Certified by

P
Date: Signature of the Head of the Departmenw[gnﬁd;:d, w\\%
IPAL

Seal: PRIN
Govt. Degree College
NAIDUPET, Tirupati DL
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in
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Model Program Book

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

STATECOUNCILOF HIGHER EDUCATION




PROGRAM BOOK FOR

SHORT-TERM INTERNSHIP
(Onsite / Virtual)

Name of the Student:
Name of the College:
Registration Number:

Period of Internship: From: To:

Name & Address of the Intern Organization

University

YEAR




An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of .. B: A,

Name of the College: G-(Ou'ﬁ' : d:fﬁré‘e ] CGHE%: , Nga{&pﬂ ‘[ﬂ
Department:  Ecponam.cS

Name of the Faculty Guide: c A. Mogama/ﬁf'ewf
Duration of the Internship: From?4-64-3To0.31-1p-33

Name of the Student: 8 . éfﬂ/)ﬂﬂ

Programme of Study ' papp B.A

Year of Study: gpg |

Register Number: 01119003

Date of Submission:  [& _ [/ 5099
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Instructions to Students

lease reaq the detailed Guidelines on Internship hosted on the website of AP
tate Council of Higher Education https:/ {apsche.ap.pov.in

P
8
It 1s Mmandatory for all the students to complete 2 months (180 hours) of short-

lerm internship either physically or virtually.

2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

9. You are expected to learn about the organization. policies. procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns

6. While vou are attending the internship, follow the rules and regulations of the
mtern organization.

7. While in the intern organization, always wear vour College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from vour College. He/She will be
creating a WhatsApp group with vour fellow interns, Post vour daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

* Data and Information you are expected to collect about the arganization
and/or industry.

« Job S0 7Is you are expected to acquire.

e Development of professional competencies that lead to future caredr succens
11. Practice professional communication skills with team members, co-interr

your supervisor. This includes expressing thoughts and ideas elfectively
through cral, written, and non-verbal communication, and utilizing e deing
skills.

g
4
f -
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13.

14,

16.

gt
18.

19,

20.

21,

22.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
Progress with work assignments,

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary,

- At the end of internship you shall be evaluated by your Supervisor of the intern

organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.,

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.
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Certificate from Intern Organization

This is to certify that Qﬁaﬁ@ (Name of the intern) Reg.

No.Q011Q003.. of Giovk.0-nofdupek Name of the Gollege) underwent internship
TR ORDO. (Name of the Intern Organization) fromal=09-38..

to ..31.70-8.033.

The overall performance of the intern during his/her internship is found to be

3 {I.[rfi Fﬂﬂéﬂrﬂ (Satisfactory/Not Satisfactory).

Assistent Project Mars:,.
VELUDU -D.R.D.A
[ Nawdupet Mandal
SPS Neliere (Dt )

and ?ulq[ulgﬂﬂ
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Student’s Declaration

I,.ﬁ:,&;ﬁhﬂnn,a student of B:€..Program, Reg. No. .R0ILl3003...of the
Department of.EC.Q‘,%ﬁ-ﬁ-ﬁh?ﬂ.’ﬁﬁdﬂcmlege do hereby declare that I have
completed the mandatory internship from34-03:9%0 2):0-3%2in ... DROA ...
(Name of the intern organization) under the Faculty Guideship
ofch:Nagamallium{Name of the Faculty Guide), Department of..€CoN0MICS. ...
&w&:de@:tee.-m&cgﬁ-mfdupetiwme of the College)

. {fohan
(Sti’grmi{grc and Date)

Endorsements

el IS —

Faculty Guide

Head of the Department

p)i{%%ﬂ/’
CiPA

PRIN
Govt. Degree College
NAIDUPET, Tirupati Dt

CS CamScanner



Official Certification

This is to certify that 2 Yohan (Name of
the student) Reg. No. _20111 2007 has completed his/her Internship in
DL A (Name of the  Intern Organization)  on
DE NP (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of _ p.a CHEP) ~in the Department of

Naidupels
E ool d%ﬁf{ﬁ College ?If.fm‘ﬁ'fnf the College).

This is accepted for evaluation.

rs:-gnq:!mg?-@% andSgal)

. Yotiars VELUDU-D.R.D.A
* }/ Naidupet Mandal
Endorsements SPS Nallore (Dt )
el.-
Faculty Guide

Head of the Department

A B

~%-PRIFCIRN N2
Ao g Pultaas
IARATDUPET, Tirunae:

Page No:
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CHAPTER 1: EXECUTIVE SUMMARY
P, o o . i i N T e e

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

Vision, Mission and Values of the Organizalion

Policy of the Organization, in relation with the intern role

- Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

H paaw

Performance of the Organization in terms of turnover, profits, market rcach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART
e T o i T T T

Deacaip!fun of the Activities/ Responstbilities in the Intern Organizalion during

Internship, which shall include - details of working condilions, weekly work schedule,

equipment used. and tasks performed. This part could end by reflecting on what kind

of skills the intern acqufref:;ﬂ
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. ACTIVITY LOG FOR THE FIRST WEEK

|
DAY

i & | BRIEF DESCRIPTION OF THE DAILY | “PARNING OUTCOME | Person

| | In-charge

' DATE | ACTIVITY | | .
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WEEKLY REPORT
WEEK - 1 (From Dt. 9]]0‘3} a4 to nt‘a‘il}lﬂ ) ﬂﬂ }

Objective of the Activity Done:

Tobodeclin — and mévcéa- L@L_@QQS'

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

,$M$$$$$$wutttaiﬁéééJJJJJJJJJJJJa

D:? BRIEF DESCRIPTION OF THE DAILY | YEARNING OUTCOME | Person |
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ACTIVITY LOG FOR THE THIRD WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
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D
escribe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job rolej
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Student Self Evaluation of the Short-Term Internship

StLlldL‘m Name: & Regpistrati lo: ‘6 a
: gistration No: : 0NQ
Ferm of Internship: FromaGq-32 — =z,-40-23039
Date of Evaluation: 1S-11-2039
Organization Name& Address: DRDA 'P‘d"“ Mﬂ‘fﬂhﬂf\!ﬂ

Nfame & Address of the Supervizor
with Mabile Number: PDCI Uy

Please rate vour performance in the following areas:

Rating Scale: Letter grade of CGPA caleulation to be provided

1}  Oral communication 1 2 3
2)  Written communication 1 2 3
J}  Initiative 1 2 3
4)  Interaction with siaff 1 2 3
5)  Attitude 1 2 3
6 Dependability 1 2 3
7)  Ability to learn 1 p 3
8) Planning and organization i 3 3
9)  Professionalism | 2 3
10} Creativity 1 2 3
11} Quality of work I 2 3
12) Productivity | 2 3
13) Progress of learning 1 2 3
14) Adaptability to organization’s culture/policies 1 2 3
15) OVERALL PERFORMANCE 1 2 3

B-ﬁfuf‘m

Signature of the Student

LF 11
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il Sy e SR

uf Evaluation by the Supervisor of the Intern Organisation
P i s [ o —— P ——— P —

P T —

Student Name: & Registration No: 8. b’{:‘mﬂ

Term of Internship: From 8Q-09-83  To BI- 10-88

Date of Evaluation: 1% -11-2023
Crganization Name& Address: DR I}Fi N{fi'(il pe {1] EJUDIUT
’

'N'Iama & Address of the Supervisor
with Mahile Number: PU!.:\}EL‘*‘!

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1is lowest and 5 is highest rank

1)  Oral communication 1 2 3
2 Writlen communication 1 2 3
3)  Initiative 1 ) 3
43 Interaction with stafl 1 2 3
5)  Attitude 1 2 3
6)  Dependability 1 A 3
7)  Ability to learn ! 2 3
8) Planning and organization 1 2 3
9) Professionalism 1 2 3
10) Creativity 1 2 3
11) Quality of work i 2 3
12) Productivity 1 2 3
13) Progress of learning 1 2 3
];;) Adaptability to organization’s culture/policies 1 2 3
15) OVERALL PERF ORMANCE 1 2 3

Stgmture uf upervisor
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EVALUATION



Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.

. Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.



MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: [ HOhOﬂ

Programme of Study: DRDA

Year of Study: A0a)

Group: gp (HeP)

Register No/H.T. No: g 1119003

Name of the College: Gt c:JEﬁTEE ' CGHEEPE' mqupaia

University: .
niversity: Vf’k'rﬂﬂ'ﬂ Sﬂ‘n !’ﬂio U’

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
Activity Log 25 L0
Internship Evaluation 50 i)
Oral Presentation 25 ab
GRAND TOTAL 100 15
]
al- M‘\G_.)\_./\;"A‘--._.-

Date: |R-[|-202Q Signature of the Faculty Guide

Certified by

Date: Signature of the Head of the Depaﬂmenta’?ﬁlbﬁ&:glp Ai e —
L
Seal: Govt. Degree Collego
NAIDUPET, Tirupati DL

L
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Model Program Book

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

STATE COUNCIL OF HIGHER EDUCATION

ATUTORY. BODY OF GOVERNMENT OF ANDHRA PRADESHI




PROGRAM BOOK FOR

SHORT-TERM INTERNSHIP

(Onsite / Virtual)

Name of the Student:
Name of the College:
Registration Number:

Period of Internship; From: To:

Name & Address of the Intern Organization

University
YEAR




An Internship Report on

DomicT Rufel  DEUE\owEnT PAENC)

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

B8 (hep)

Under the Faculty Guideship of
Eran. SN,

(Name of the Faculty Guide)

Department of EcovoweS
evT . e, - Co\\88¢, . \}am

(Name of the College)

Submitted by:

€ cunceld

(Name of the Student)

Reg.Nn:__QQA\M_ e

Department of EeenomS

& | s O = .\J..-.‘A t.

(Name of the College)
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[ Instructions to Students ]

read the detailed Guidelines on Tternship hosted on the websile of AP Slate

Council of Higher Education Imps;f,."apwht‘ul'r'-ﬂl!v-'lﬂ

I

10.

11.

12,

It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You

must make vour own arrangements for transportation to reach the

urganimtir.m.

You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

You are expected to learn
acting with the people working in the organization

about the organization, policies, procedures, and
processes by inter and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization,
If your College has a prescribed dr

you attend to your assigned dufies.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with vour fellow interns. Post your daily activity

difficulty you encounter during, the internship.
s in consultation with your Faculty

always wear your College Identity Card.
ess as uniform, wear the uniform daily, as

done and/or any
[dentify five or more learning objective
Guide. These learning objectives can address:

Data and Information you are expected to
organization and/or industry.

b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career
SUCCESS.

Practice professional

and your supervisor. This incluc
through oral, written, and non-verbal communication, and utilizing listening

skills.
Be aware of the communication culture in you
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

a. collect about the

communication skills with team members, co-interns,
les expressing, thoughts and ideas effectively

r work environment. Follow up

Page No:
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13. Never be hesitant to ask questions to make sure vou fullv understand what
vou need to do vour work and to contribute to the organization.
14. Be regular in filling up vour Program Book. It shall be filled up 1n your own

handwriting. Add additional sheets wherever necessary.
15. At the end of internship, vou shall be evaluated by vour Supervisor of the

intern organization.
16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.
17. Do not meddle with the instruments/ equipment you work with.
18. Ensure that you do not cause any disturbance 1o the regular activities of the

intern organization.

19. Be cordial but not too intimate with the employees of the intern organization

and vour fellow interns.
20. You should understand that during the interns

ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issu
from the internship programme immediately and

hip programme, you are the

es, you will be withdrawn

disciplinary action shall be

mitiated.

22 Do not forget to keep up your family pride and prestige of your College.

e S L T e

- L
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Student’s Declaration

N E %LLIEQM___ ___a student of __ B'_B_ LHE@
Program, Reg. No. ng_im&_ of the Department of _ECeCebon A

College do hereby declare that | have completed the mandatory internship

from Q)-04.99 to /1 -(€0-3D in D_%%f—}, (Name of

the intern organization) wunder the Faculty Guideship of

MML (Name of the Faculty Guide), Department of

 CeaveaieS ., Uyest Oesee. | coNes®  sadnigl

(Name of the College)

E.SuneeHo

(Signature and Date)
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Official Certification

This is to certify that E.' %\iﬁﬁm (Name of

the student) Reg. No. __%m&_LOS__ has completed his/her Internship in
O SR (Nane of the [ntern Drgnm'znfion) on

ORLOR (Title of the Internslip) under my
fillment of the requirement for the

supervision as a part of partial ful

Degree of R.A(HED)
Mmﬁﬂ_@%mm of the College).

in the Department of

This is accepted for evaluation.

| a ~
(Signat et PRYE 1900 T:

cuntea VELUDU-D R.D.A
E.Sun Naidupet Mandal ﬁ

Endorsements L SPS Neliore (Dt) -

Faculty Guide

Head of the Department

P PWM/

. Govt. Degree Collegg
NAIDUPET, Tinypg ﬁgd

Para M-
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Certificate from Intern Organizatiun

=l

his is to certify that E, Sunes “‘;(‘L (Nanze of the intern)
eg. No_20\\12009 of Lodk. \emee . calied? (Name of the ¥
ollege) underwent internship in ___ D.0. 0. 5 - (Name of the

Y

ttern Organization) from ) <0y =099 _to =\ -16 =909

he overall performance of the intern during his/ her internship 15 found to be

Sy C)ﬁl(".:\'—n“h"m (Satisfactory / Not Satisfactory).

,m}.a k ) I .
Am’hfiri';:?{f jo il sw;ﬁ:\agtr%}r# U‘*L&D

Asgsistent Project Manager
VELUDU-D.RDA
| ~ Nadupet Mandal 1_
A SPS Nellore (Dt.)
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary, It shall include
five or more Lemlng Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the emplovees in which the intern is placed.
Performance of the Organization in terms of turnover, profils, markel
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of workimg conditions, weekly work schedule, equipment used.
and tasks performed. This part could end by reflecting on what kind of sklls the mnfern

acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

| Person In-
o A Brief description of the daily Learning Outcome Charge
& ' activity Signature
Date
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WIEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK

Person In-
DS':}‘ Brief de“?:::s?;f the daily Learning Outcome SE:‘:&‘;E |
Date B
" 15
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ACTIVITY LOG FOR THE THIRD WEEK

Day

Date

Brief description of the daily
activity

e — e g

Learning Outcome

Day -1
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WEEKLY REPORT
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WEEK =3 (From DLI22187%% 1o D, )
Objective of the Activity Done:

\asa LU Cm?ﬁ“ih\m?l ‘qﬁmﬁx

I A » P B et

Detailed Report:

—> dn e wot e Er}o \6 e\ ke
AL O N, \o el SRR ety o W

= S0 W) oo teeN e ConNe) |5 GieadR ‘\’)r und
R B wReleg ol o)) Sveed Waey He

—> " Esx\f S ﬂ;\'%‘- \ﬁb.\‘im‘?a }‘5’ O owneS \E‘aﬂ‘t‘;\ﬂ%
PalR v S \S Ml

—_ WY s e gm\\eée& Ye oo o Yoo Tk
el o ﬁ?})n QR \%m s ol @lede) I iy

=7 e <% im“*@'éf o o Wk o WSS
be e NWROR  wih ek wewleid

Page No:

CS CamScanner



ACTIVITY LOG FOR THE

FORTH WIEK

Persian 1=

DS-:Y Brief description of the daily Learning Outcome Charge
Date activity fiignalure
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WEEK -4 (From Dt A0 220 ;i 25010 )

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK

S

4

: b -

z

S

i Brief description of the daily N — P'::f;'?'" L“‘
the sy ' o Signa;gme |
) Da}' -1 P&DU“ ﬁ:'_,%%‘ ) llxﬁ&‘\ rl&m \Em%\ﬂ%
B-.\EI:C}{ E@J %ﬁi.-‘ E:l ;“""'3?0’]
B <~ 1 - TS |
Day-2 M S %‘L‘ﬁ“&\ﬁ\:ﬁ - \e-h.“i‘:m'{“% :3}?3\*3\“
S S Wi & sivak A
W, Sed.ehiCh.
I:'-'a}'u.?r “3’:‘& -\ C..'hlf eﬂu...m "-’N\QUXT EI
At
Day -4 Q‘&‘J P SR “ﬁ:f'-i\"ﬁ\ AN () ‘E}?“'k\‘im% -
N SoxraomB|
Day -5 = .&m
ESUN VRN A NS XL
Wwar v e W \eatn® avsy
= Aot RNONPRAN Qe ‘E}m
me\u\\iﬂ%
Page Nao:

CS CamScanner



WEEKLY REPORT .
WEEK =5 (From L2200, m S 10
Objective of the Adtivity Done |

ﬂ”'ﬁf “"rﬂ\? Geelh s oTh eRanahilas
PR — R s "

e Fa—

Il Repart:

L Do commonll G Votam®  Cruragay
‘Vﬂm‘\ﬂ‘% Ao T{,.;_\E; Al

9\- Gedy et Q%fﬂh}\x %:{"; ‘ét&é&k‘ W ‘1\3"& \ffﬁﬁ%fﬂcjﬁ |
K W odiaieken oxh TEVSA Mhel  pueidid
NHERe0S "i,ih\".\\' A

3 \eade® w Ne  asarmanty ok Dexfotm ey
et ke Rietriy

b Bt el ey wvies fom Lle found® ot
We oot ek

B W W veded & MR commondy Shesn g
b e X8 ek o He  cvmmandy

G- o, Nk of \)ﬂ_ 0B, i) Tl e B

ComedreflY & Woo o\ e Veybeys fo He v
Ga'},ac{rﬁkﬁl.\ﬁ’i

Page No:

CS CamScanner



ACTIVITY LOG FOR THE SIXTH WEEK
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CHATTER 5: OUTCOMES DESCRIPTION

i terms of people interactions,
tocols, procedures, processcs,
ymutual support and

¢ experienced (i

of job roles, pro
slips, socialization,

Describe the work environment you hav
facilities available and mainlenance, clarity
discipline, time management, harmonious relation
teamuwork, motivation, space and ventilation, ctc.}
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Describe the real time technical skills you h-we acquired (in ferms of the job-
related skalls and hands on experience)
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Describe how you could improve your communication skills (in ferms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
camversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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pl‘strihe how could you could enhance your abilitics in group discussions, participation
In teams, contribution as a team member, leading a teanyactivity,
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nts you have observed and relevant to the

Describe the technological developme
clmolagies relevant to your job role)

subject area of training (focus on digital le
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Describe the managerial skills you have acquired (in ferms of planning, leadersiup,
feam wwork, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc,
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Student Self Evaluation of the Short-Term [nternship

e ——

Student Name: E‘Eﬁf@h\ Registration No: %55\1‘1(].(}05

Term of Internship: From: - 0Q-303 To: 21-10 -203

Date of Evaluation: \S-11- 203

Organization Name & Address: DRDE m?;!.?.ll‘?&ﬂ

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 3 4
2 VWritien communication 1 2 3 4
3  Proaciiveness 1 2 3 4
4 Interaction ability with community | 2 3 4
5  Positive Attitude 1 2 3 4
6 Self-confidence 1 2 3 4
7  Ability to learn 1 2 3 4
g WorkPFlan and organization 1 2 3 4
9 Professionalism 1 2 3 4
j0 Creatvity 1 y. 3 4
11 Quality of work done 1 2 3 4
12 Time Management 1 2 3 4
13 Understanding the Community 1 2 3 4
14 Achievement of Desired Qutcomes 1 % 3 4
1 2 3 4

15 OVERALL PERFDRMANCE

Ly L Lh L LA

Lh Lh Ln Lh

Lh W

3
5
5
=]

E. 3&«(\@,@,\“}1&

pate: (& -\|- 9022

Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: E guneStho. Registration No: Qﬁr”! 9005
Term of Internship: From: 94 -cq -9pq@ To: “B\-)o- WA
Date of Evaluation: |8 - || ~Q002

Organization Name & Address: [}Rﬂﬂ \&Qﬁﬂ?&i&

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following arcas:

FPlease note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication ] 2 3 4 -
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 5
4 Interaction ability with community l 2 3 4 35
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7 Ability to learn 1 % 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 o 4 5
11 Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5
13 Understanding the Community 1 #) 3 4 3
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
B Aomavedi

Date: \§ - \1-2032 Signature of the Supervisor
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operatio

d. The completeness of the Activity Log.
ude the following components and based

n with the work assigned.

The Internship Evaluation shall incl
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMINT STATEMENT

Name Of the Student: €+ SuNCL 0.

Programme of Study: PRDP

Year of Study: EQOC)\\.

Group: B.oMEPD

Register No/H.T. No: 9e\WL0

Name of the College: St coW2 . v Redo-

University: )
WiKomoe,  Satden Qi v eADRY
e e e — — - — - —— 1 -
SL.No Evaluation Criterion Maxinmm Marks
N Marks Awarded

1s Activily Log 25 2.\
2. Internship Evaluation B | 50 _art'
3. Oral Presentation 25 oL

GRAND TOTAL I . 1 2|

e\ M

Date: |&-11~ A3 Signature of the Faculty Guide

Certified by

Date: Signature of the Head of the DepﬂﬂmEnﬂP[%

Seal: i, PRNC'OA
Govt ERdrdeCollega
NAIDUPET Titlipati DL 4

i
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and 5th floors. Neeladri Towers. Sr1 Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 5322 503
www.apsche.ap.gov.in
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Model Program Book

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

gaéé@@ﬁﬁmiiuw@@@uﬁ@@r Y A

ANDHRA PRADESH
STATE COUN_CIL Q_F HIGHER EDUCATION
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PROGRAM BOOK FOR

SI-IORT TERM INTERNSHIP

[On51te / Virtual)

Name of the Student:

Name of the College:
Registration Number:
|
Period of Internship: From: To: |
i
Name & Address of the Intern Organization |
|
|
I
..1
i
[
Universi
sity i
YEAR |

N"ANA L1 I1T 11-C




DEVelopmenT agEncy
(Title of the J’ntemshipj
Submitted in accordance with the "equirement for the degree of
——— 1B f]

Under the Faculty Guideship of

—ch sogmalesing?

Name of the Faculty Giticle)

Department of

QGovt __chf;tec_ca[lﬁge_t@ﬂu;am_ o

(Name of the College)

Submitted by:

— K.mourka

Name of the Student)

Rep.No: g\ﬂ \\\3&0%

Department of
Govt  DEIyee r“n“r”{j?f’ \\m‘?flufelm
! v

(Name of the College)

" o Bl i it B
) 5 LRI o Gy ey’ WO | L i
e N oy ]




FInstrucﬁuns to Students ]

Please read the detailed Guidelines on Intemship hosted on the website of AP State
Coungil of Higher Educalion httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually. '

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. JobSkills you are expected to acquire.

¢. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listenjn:g
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book, It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<@y
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Student’s Declaration

IL__ K. mounika a student of B.AHep]
Program, Reg. No. 20[[|200%  of the Department of £ coromMies
College do hereby declare that I have completed the mandatory internship

from 9]-09- 9499 to 3\ - 1 - 2099 in DRDG (Name of
the intern organization) wunder the Faculty Guideship of
C w0y (Name of the Faculty Guide), Department of
_Econgmic g , —Govt . pegvee- cllede- maidupeta
(Name of the College)
(Signature and Date)

\Q .‘{ﬁbuﬂ% :
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Official Certification

This is to certify that K_Moumic o (Name of
the student) Reg. No. 2011190 & has completed his/her Internship in
DRDA (Name of the Intern Organization)  on

I}QQ-Q!&{:E;{ Hﬁlpémugl (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of 2. A [H £ P:j in the Department of

MHIMU%MWE of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

FEndorsements

-

P TEHOREE S kT

Faculty Guide )

Head of the Department

P»Zf;f’ /f:%"'
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Certificate from Intern Organization

This is to certify that ¥\ stguvo\ea. (Name of the intern)
' Nk

Reg. No_Sull9an® of (vt Desiee. mile{?- ame of the

College) underwent internship in LEDA : (Name of the

Intern Organization) from 2\ — ©%- 9097 to=1 —\0 - L0L 2L

The overall performance of the intern during his/her internship is found 1o be
Sa lf: c:;,( l‘i ;1;{ »__ (Satisfactory/Not Satisfactory).

Amﬁrﬂ&‘@?ﬁ%wﬂﬁ reoha dea\ W (229
Aasistent Preject Manag

VELUDU -D.R.DA
: Nadupet Mandal
b SPS Mellore (D)
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shail include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
" the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Descripti it ibi
;E':P ton of the Activities/Responsibilities in the Intern Organization during Internship
7 ' i i ’
vhich shall include - details of working conditions, weekly work schedule, equipment used
and tasks ! ' '
petformed. This part could end by reflecting on what kind of skills the intern

Yacquired,
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ACTIVITY LOG FOR THE FIRST WEEK

_gl'q 5&u?nap‘ Eﬂmdf’e/g

T Koow Eava?
s0(?eh eenelltt 5

omher ;ﬁ

D:Y BRIRE DESCRIPTION OF itk alry | TEARNING OUTCOME: | Farson
ACTIVITY In-charge
PATE Signature |
Profile of e Fslyiel Qual dod 1 am study what
Day - [ PO0CT 03ney '3 defeackion of P
1 [D'R-D'Pt] ad PurpPoes of d (%
DDA | |
Day - 5-"(“'IHC](L{T(3 obocut OR- DA Gr‘é(bﬁ“
2 shyucture
HoW mony Saving soctkisp |0 al Yioups
pay - | ey gur voa Millag¢ ogansuidience by 4 Mf
ballon  Assislont) l'PuJum- — 5
what §p e VoA pulteg[Tam learn doakout b
Da:_ and veef’ﬁnﬁlﬁt?ﬁf/& VoA pult o
Resmnski\tics
B celP ‘r\e\? Ca’rﬂ'«l? le&lerﬁ T oum 5+uc1;' a kout &\Eé(@dﬁh
D“:' dulles  and  weopins\ R iKes |slf el aroup
Respn 5B Ne
whal ove e \cenef? 2 Lo \earing as ' t
Day - | ay0ible  Ahe membe 2 Thyol G‘Hé@t
6




DV UUVUUVUUVUUUUOLUIULIOLIOVURWOLVLIOVWOVWOUWUYYYY YT T T

WEEKLY REPORT

WEEK -1 (From Dt2).2 929 to De.21:07-3%
Objective of the Activity Don
" voduckon and ghvucture of DR DA

Detailed Report:

andhin Pradesh Rural poverdy  allevickion ovgantzailn
HDY\(.}}; J‘{;m&ﬂg e ‘Eﬁ\\ﬂﬂa e nﬁ*na of  20\2 Hc\?
soViefep W Ave e of ackk exing poverly  evady
collon o creusﬂna Yor el hood ok u%\f, e mbe
facrtltep  and Nolelng Aned alandod  of mnaﬂ -
Atugh e andloa Fokeh ! porevty enevia aho
maﬂlﬂ?zui\nﬁ.ﬂ ~frupald Dﬁ;ﬁ‘ﬁﬂl, A2%919 Cﬂmm:la\mc!
499950 comumty wenkerp O “‘“'”\‘7”8 :m' %
| and  ‘husnon Nevarpoe ‘alcatorp A0 1mprove +he
| 2 cpda fnoome ond Wi sandad 5 o vwat

nd-€ B and

: a4
- o Baeilie STRUCTURE
Disiricl  unlon

—
ARER (0 a‘fr.:\?mlfe,,!, Mardos J.’gclcyuk'fov

APmM , cc, N-0-R




ACTIVITY LOG FOR THE SECOND WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in lerms of people
interactions, facilities available and mainlenance, clarity of job roles, protocols,
procedures, processes, discipline, fime management, harmonious relationships,
socialzation, mutual support and teamwork, mativation, space and ventilation, etc)
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Describe the real time technical skills you have acquired (in terms af the job
related skills and hands on exparience)
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Diescribe how could you could enhance your abilities in group discussions, participation
§ in teams, contribution as a team member, leading a teamyactivity.
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Student Self Evaluation of the Short-Term Internship

Student Name: K. Mau /b0 Registration No: o1l nooi

Term of Internship:

From: 9\-0%9-"2027 To: 23\ -10-20%9%2
Date of Evaluation:
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Please rate your performance in the following areas:
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Interaction abill.t}f w uhmmmumi}' 1 2 3

5&1f-mrmdeme

e e e ————

.|'-'\b1'l1t§.f h:rl ot

Work Flan a-nd m‘gamzatlan .

I’:'nfesmuna'hsm =
10 Erea'tmt}r

e R AT

11 Quah't}r uE work done.

o P g b s PR e et e Bp] s el

!.n,c'...nl.nm LA Ln (e L ..U\.E:_h-l_'n-_{_n Lhi L Lhd

i a3 T
12 T]IH.EMELHElgFm'Eﬂt 3
13 Understanding the Community 1 2 3 4
14 Achievemnent of Desired Cutcomes 2 3 4
15 OVERALLPERIORMANCE = 1 2 3 4

Date: Sipnatare of the Student

K Mo JH;LL )
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Evaluation by the Superpisor of the Intern Organization

Student Name: K. oo Sk Registration No: 301 900
Term of Internship: From:91 - 47- 9099 To: B1-\0-949 ¢
Date of Evaluation:

Organization Name & Address: ().f). 0. mﬂq}?ﬁ a

MName & Address of the Supervisor

with Mobile Number TiE ﬂﬁ 29 ?)q_

Please rate the student's performance in the following arcas:

Please note that your evaluation shall be done independent of the Student's self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

k oun’lea
Date. Signature of the Supervisor
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

-

To integrate theory and practice.
Ta learn to appreciate work and its function towards the Future. .
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job,

To acquire additional skills required for the world of wark.

Assessment Model:

L

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks,

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o [nternship Evaluation S0marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student's invelvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a, The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,

The Internship Evaluation shall include the following componenis and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Pq'lge Mo
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b,

C.

d.
e

f.

Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills,

Team Dynamics
Technological Developments recorded.

Pape No:



MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: .. YAOUN¥Q

Programme of Study: DepA

Yearof Study: 203 )

Group: gp (Wep)

Register No/HLT. No: 50/ 2008

Name of the College: (Syon |- dinre:. Ctuf'ﬁt . m}'dupfi!ﬂ
Univesity:  \fkroon~ 2fm pur? '

SLNo | Evaluation Criterion Maxinmum | Mirks
] Marks | Awarded
1. Activity Log 25 |
2 Internship Evaluation 50
3 Oral Presentation ]
GRAND TOTAL 100

tk."'v"l'H—L’k-\-\__L__):-

Date: Signature of the Faculty Guide
Certified by

Date: Signature of the Head of the Department/Principal

Seal:

Page Mo
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd. 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagin (M), Guntur, Andhra Pradesh. Pin- 522 503
www.apsche.ap.gov.in
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Model Program Book

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA FRADESH)




PROGRAM BOOK FOR

SHORT-TERM INTERNSHIP

(Onsite / Virtual)

Name of the Student:
Name of the College:
Registration Number:

Period of Internship: From: To:

Name & Address of the Intern Organization

University

YEAR




An Internship Report on
DISTRICT  PURAL DEVELOPMENT AGENVCY

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

B A (HeD)

Under the Faculty Guideship of
CH> NASAMALIECu/ART
(Name of the Faculty Guide}

Department of Eﬁfﬂf\f{}ﬁ#;{:}g
Govr - DESKEE. rallESE - NATDUPETA

(Name of the College)

Submitted by:

K. ABMILASH

(Name of the Student)

Reg.No: 20/ 2009

Department of T ¢oN0 (V) C 8

bovT . DEGREE . (otlELE. MATDUPETA

(Name of the College)




Please

(Instructinns to Students }

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;//apsche.ap.gov.in

10.

11,

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the Interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Fost your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

d.

SUCCESS.
Practice professional communication skills with team members, co-interns,

cludes expressing thoughts and ideas effectively

and your Supervisor. This in
verbal communication, and utilizing listening

through oral, written, and non-
skills.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

Page No:
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13.

14.

15.

16.

17.
18.

19.

20.

21.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your family pride and prestige of your College.

S -} Y
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Student’s Declaration

Y 45}1”(&!5)3 a student of gﬂ GHE—F»J

Program, Reg. No. _211/2004 __ of the Department of_L( nﬂmﬂ?@g
College do hereby declare that I have completed the mandatory internship
from 2/-09.9032 to ) Jo- 2022 in DE DA (Name of

the intern organization) under the Faculty Guideship of
Ch . No.Pom aeesuani (Name of the Faculty Guide), Department of

E Comomick , _Govt- pegree, (onese , maidupela
(Name of the College)
K. &) H}ﬁ’fqu
(Signature and Date)

CS CamScanner



Official Certification

This is to certify that . 1415}?? las 4 (Name of
the student) Reg. No. _2aJi 200 9 has completed his/her Internship in
DL DA (Name  of  the Intern Organization) on

MM@MM (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of KA éHFPJ in the Department of

4:,:!/!- ' MMNHHE of the College).

This is accepted for evaluation.

\ 'NL%QM

(Signatoy SIE{ Rﬂu;ecf’ﬁﬁ‘féﬂi

K,AJ:,;[;,{%,A VELUDU-D R.D.A
Endorsements Naidupet Mandal
\__ SPs Meam[m}_g
i, R
Faculty Guide
Head of the Department

MM
F?Ihfl PLU

olle
HA L'IUPE T, Tirupat gfa

e —_ T

CS CamScanner



Certificate from Intern Organization

This is to certify that __K. Al a¢) (Name of the intern)
Na dupela

Reg. No_292¢)il 200G of _Guement-Degace (oVete (Name of the

College) underwent internship in D.£. DA (Name of the

Intern Organization) from2) _ 0q—9p22to__3) 10~ 2022

The overall performance of the intern during his/her internship is found to be
Ca f-}_([ﬁ 'y (Satisfactory /Not Satisfactory).

Authohi g%%mgﬁn%%&b} ( 2032~

zet
Assistent Project Manager
VELUDU-D.RDA

| Nadupet Mandal
SPS Meliores (M
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

. Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

l
DE:T Brief description of the daily Person In-
Date activity Learning Outcome Charge
Signature
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WEEKLY REPORT

WEEK -1 (From Dt.2.0 (¥ 2210 Dt.2/ o= 22)
Objective of the Activity Done:

Tolwduthty omd  Gatupe o De-b-A

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

8y Brief description of the daily ; veran -
Df[ ) activity Learning Outcome 5:;:3;
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WEEKLY REPORT
WEEK -2 (From Dt.l.=10.-22t0 Dt.§.--10:22)
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ACTIVITY LOG FOR THE THIRD WEEK

D2 | Brief description of the daily ) Person In-
Date activity Learning Outcome Charge
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ACTIVITY LOG FOR THE FORTH WEEK

Df Brief description of the daily Person In-
Date activity Learning Outcome Sg:g“h;:raie
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

SIXTH WEEK
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WEEKLY REPORT
WEEK - 6 (From DtQl-ll:08... to Dt0O4.-11.38)
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CHAFTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities uailable and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and
teamavork, motiwation, space and ventilation, etc.)
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Deacﬁhf{ the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
tmprovement in oral communication, writlen communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversahion, maintaiming niceties and protocols, greeting, thanking and appreciating others,
elc.,)
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Pe&n'ibe how could you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a team/activity.
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Des:cribe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: }( /q 5},'}‘}(; Ié Registration No: 20/l 260§
Term of Internship: From: 2/ -D§-22 Te: 3)~-/0-22
Date of Evaluation: |§- ||-203

Organization Name & Address: DJ(’DH Y 7 rduf f»tLq

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

|  Oral communication 1 2 3 4 5
2  Written communication ] 2 3 4 5
3 Proactiveness | 2 3 4 5
4  Interaction ability with community 1 2 3 4 3
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7 Ability to learn | 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5
10 Creativity 1 2 3 4 -
11 Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 ! 5
13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5
Date: |3 11 - 20%8 gﬁatuunﬂhe Student 2
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Evaluation by the Supervisor of the Intern Organization

Student Name: ¢ /q bhi {'{IJ}) Registration No: 2)/)|2609

Term of Internship: From: 2) ~09 - 2022 Tq; 3) ~]o-2022
Date of Evaluation: V& -\ -R0ER
Organization Name & Address: DDA - Maj dupela

Name & Address of the Supervisor .
with Mobile Number /)UL Yoon

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 5
2  Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 5
4  Interaction ability with community 1 2 3 4 -
5  Positive Attitude 1 2 3 4 5
6 Self-confidence 1 74 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 2 5
9  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 4 5
11 Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14 Achievement of Desired Crutcomes 1 2 3 4 5
{5 OVERALL PERFORMANCE 1 2 3 4 5
Date: \Q -\\ - QOAR Signature of the Supervisor
Fage No:
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

L]

T'o integrate theory and practice.

Tolearn to appreciate work and its function towards the future,

To duwlnp work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 1 00 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills,

Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: <. flb}]? las }]

Programme of Study: DRDA
Year of Study: ,'2-0 2
Group: B A é‘ff{}j

Register No/H.T.No: 2 oI/ 2009
Name of the College: ,{?M;T : d Ef")’l’f . Col)e%Fe . ;‘uﬂ?d.ujod‘ﬂ
University: Viicroma € Nrha futy’; Lm\ess ey

SI.No Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log 25 ALy

ol Internship Evaluation 50 Lo
| 3 Oral Presentation 25 ap
= GRAND TOTAL w0 |[Zh

Date: |&-\\-R03Q Signature of the Faculty Guide

Certified by
: W
Date: Signature of the Head of the Department/Princi \PAL
F Govt. Degree College
Seal: NAIDUPET, Tirupati DL
Page No:
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| INTERNSHIP

(On-Site/Virtual)

Designed & Developed by
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PROGRAM BOOK FOR

SHORT-TERM INTERNSHIP
(Onsite / Virtual)

Name of the Student:
Name of the College:
Registration Number:

Period of Internship: From: To:

Name & Address of the Intern Organization

University

YEAR
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Program Book |
for |
Short-Term Internship

Name of the Student: ¥\ [ nkoso t'r\

Name of the College: (100eCnmey] Y}ﬂaﬁee C n_jﬂpaf- Mn'::(_\]u‘:p{. .
Registration Number: = 01120 \!

Period of Internship: © From: 21 -77-22To: 2| — \0 - 29

Weeky
Name & Address of the Intern Organization @ ()74, 7 1 15{_1311] DE\E\{?HEE{\:{-

A qe mﬁj N&?&ui)e-} .
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An Internship Report
On

(Title of the Internship)

Submitted in accordance with the requirement for the degree of .. Bu.E).

—

Name of the College: -if: |V '

Department: ¢ nom e S
Name of the Faculty Guide: h. MG@OWH@E war:

o Th

Duration of the Internship: Froma!/ 03,08 0. .3),.10,/ 29

X b

Name of the Student: V)« Sinkon

Programme of Study ;| DRDP

- S

Year of Study: 2% Ye oy .

r"‘.". Aril

Register Number: 2 |\] 20\)\

Date of Submission: (& - || - 203
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f= Certificate from Intern Organization

0 c R
e -’\\ /] '.\'

This is to certify that Mﬂﬂkﬁ?ak ...... (Name of the intern) Reg.
No..801112011... of Gwvt. Degres. colksaName of the College) underwent internship
in DRQH..&W..EE’[P.-&IEMT? (Name of the Intern Organization) from.®).-.04- 74..
o Bt o

The overall performance of the intern during his/her internship is found to be

| f:{.'ﬂ'f:’}rﬁ.ﬂ.i,flfﬁ (Satisfactory/Not Satisfactory).

Assistent Project Manager
VELUDU-D.RDA
Mandal

Naidupet

._1_

T30 ]
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'Student’s Declaration |

4

WAAANS L AL

=

" o Pee
Lﬁmm.ﬂnktﬂb student Ufln_'ifﬁ!";?]j‘rﬁg:]:m" Reg, No. GNIMERALL
Department of.[}ﬂﬁ;ﬁﬁﬂ,ﬁmﬁﬂfﬁnfg,; College do hereby declare that I hav
completed the mandatory internship from ﬁ!]ﬂ/ﬂito@l).hﬂxil.in DDA

(Name of the intern organization) under the Faculty Guideshi

ofChab ‘mﬂf&;:{Name of the Faculty Guide), Department of . ECO0GMICS .. ...
--61!3‘51&,,Dt‘{]&e[.c:l.]ﬂaﬁ...., (Name of the College)

M. frracasoh

( Signature and Date)

Endorsements

PR M

Faculty Guide

Head of the Department

Principat”|
PRINCI
Govt. Degree College
NAIDUPET, Tirupati DL

g



Official Certification
This is to certify that _ M- ﬂﬂtajaﬁ_ N R o (G of

the student) Reg. No. 20111 2opjl _ has completed his/ her Internship in

Do (Name of the Intern Organization) on
SO w0 B ] e (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of _ _E;_J‘L__(-ngl_ ~__in the Department of

Aete dee
ool degfee jﬂ'ﬂg_{__m{wn{r}; of the College).

This is accepted for evaluation.

——

3 rﬁéﬁ d seal)
M. ,ﬁ{m’mﬂ'& VELUDU - D.R.D-A
Naidupet Mandal
Endorsements [ SPS Neligre (Dt)

C‘j_.‘k M—j

Faculty Guide

Head of the Department

. Degree Coliege
NAIDUPET, Tuupati Dt

o

Page No:
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CHAPTER 1: EXECUTIVE SUMMARY

I

] g . ¥ e T summary. It shall include
The internship report shall have only a one-page executive summary
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five or more Learning Objectives and Outcomes achie ved, a brief desecnp ;
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 ——— n CHAPTER 2: OVERVIEW OF THE ORGANIZATION ' <=
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

T U 0w

Performance of the Organization in terms of turnover, profits, market reach

and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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CHAPTER 5: OUTCOMES DESCRIPTION
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Describe the work environment you have experienced (in terms of people
interactions, facilities available and maintenance, clarity of job roles, protocols

procedures, processes, discipline, time management, harmonious relationships
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Describe the real time technical skills you have acquired (in terms of i

related skills and hands on *"-Pi rience)
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Describe the managerial skills you have acquired (i terms of planning, leadership F
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competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (i1 tern
tmprovement in oral communication, written communication, conversational abtlili
confidence levels while communicating, anxiety management, understanding
getting understood by others, extempore speech, ability to articulate the key

closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,,)
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group discussions,

Describe how could you could enhance your abilities in
leading a

participation in teams, contribution as a team member,

team/activity.
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Descrihe the technological developments you have observed and relevant to the

Bllhject area of training (focus on digital technologies relevant to your job role)
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No Y] an&f:n\rl r"_'l D]lll Ilg []H
Ferm of Internship: ﬁlw_l rom ﬂﬁ Dq - Jf‘;@_ Lo ')_“)11 ~1D 'é}[j.-ﬂ
weeks :
Date of Evaluation: L} r{i - ” . ‘LJ(-."'}."_‘E
Urganization Named& Address: O-R{}ﬂ NL"[‘HQP{”{-

MName & Address of the Supervisor |
with Mobile Number: /P'Iu ¥ L)

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Students self-evaluation

Rating Scale: L is lowest and 5 is highest rank

1) Oral communication 1 2 3 4
2)  Written communication 1 2 3 4
31 Initiative 1 2 3 4
4} Interaction with staff | 2 3 4
5)  Attitude 1 3 3 4
6)  Dependability 1 2 3 4
7)  Ability to learn 1 2 3 4
B)  Planning and organization 1 2 § 4
9 Professionalism 1 2 3 4
1) Creativity 1 2 3 4
11) Quality of work 1 2 3 4
12} Productivity 1 2 L] i
13) Progress of learning 1 2 3 4
14) Adaptability to organization’s culture/policies 1 2 3 4
15) OVERALL PERFORMANCE 1 2 3 £

M Ty ﬂqlﬂé

Signature 6f the Supervisor

|




Student ‘qtﬁgfpufliufr}”l [{! j'fj't‘ ."Hn.H'.F—TL‘f.HT f.”l'l‘..’l"ff'lhff}
“Student Name: & Registration No: ™. p'fﬂk [‘k?a\'\ 3 pild cj 0| |
Ferm of Internship: From 2\ h}iﬂﬂ 3\ )m ’ " |

Date of Evaluation: rﬁ% —1|- ~CAR)

Organization Name& Address: DRDQ ﬂ{ﬁ.d U?("{ ;
f

Name & Address of the Supervisor
with Mobile Number:; /v i

5

—
—

Please rate vour performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1) Oral communication 1 2 3 4 5
2y Written communication 1 7 3 4 5
3) Initiative 1 2 3 4 5
4)  Interaction with staff 1 2 3 i

5) Attitude 1 2 3 4 S
6) Dependability 1 2 3 4 s
7)  Ability to learn 1 2 3 4

8) Planning and organization | 2 L 4

9) Professionalism 1 2 3 4 5
10) Creativity 1 2 3 4 s
11) Quality of work 1 2 3 4 5
12) Productivity 1 2 3 1

13) Progress of learning 1 2 3 4

14) Adaptability to organization’s culture/policies 1 2 3 4 S
15) OVERALL PERFORMANCE 1 2 3 4

@
M. Gricen@n
Signature of the Student
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|| 12. Be aware of the communication culture in your work environment. Follow up |
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary. |

15. At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide |
and the Principal.

17. Do not meddle with the instruments/equipment you work with, |

18. Ensure that you do not cause any disturbance to the regular activities of the |
intern organizatiorn.

19, Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are Lthe
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn from
| the internship programme immediately and disciplinary action shall be
| initiated.

LQE. Do not forget to keep up your family pride and prestige of your College.

CS CamScanner
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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP ’
State Council of Higher Education https://apsche.ap.gov.in

—
'

L -

1 1. It is mandatory for all the students to complete 2 months (180 hours) of short |

‘ term internship either physically or virtually.

2. Every student should identify the organization for internship in consultatiunl'
with the College Principal/the authorized person nominated by the Principal

3. Report to the intern organization as per the schedule given by the College. You |
must make your own arrangements of transportation to reach the||
organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College Identity Card.
8. If your College has a prescribed dress as uniform, wear the uniform daily, as

! you attend to your assigned duties.

l 9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

+ Data and Information you are expected to collect about the organization
and/or industry.
+ Job Skills you are expected to acquire.

« Development of professional competencies that lead to future career success.

11. Practice professional communication skills with team members, co-interns and |
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

-

skills.
— |
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: /1) ﬁﬂkﬂ'fbﬁ

Programme of Study: D2QNA

Year of Study: .E;?--:jf:'i? '

Group: R.A (HeP)

Register No/HLT. No: 20/11201]

Name of the College: (07 C ;'r:?;r ree C{jff’ﬁ‘?é . NQ
University: fhooa  Sf, haperss

Fc/u/?ti&

SINe Foaluation Criterion Maximwm |  Marks
| : Marks Awarded
1. | Activity Log 25 20
2. ~Internship Fvaluation 7 50 *_1_?:51
1. Oral Presentabion | 25 | _RF‘ Lo N
GRAND TOTAI _ O T
%
W
Date: [R-/1-2029 Signature of the Faculty Guide
Certified by
Signature of the Head of the mpm%
Date:
PRINCIPAL
Seal: Govt. Degree College
NAIDUPET, Tirupati DL
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Model Program Book

;‘ SHORT-TERM
; INTERNSHIP
.: (On-Site/Virtual)

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION




PROGRAM BOOK FOR

SHORT-TERM INTERNSHIP
(Onsite / Virtual)

Name of the Student:

e i - e e i

Name of the College:
Registration Number:

Period of Internship: From: To: i

Name & Address of the Intern Organization

_University

YEAR




e — e S——
|__|;r-— —_— rrr— P - ——————

An Internship Report on |
DSENE Pusod  Develgpment 1157

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Ba(uep)

Under the Faculty Guideship aéf
& l‘l mtlﬂ I,-_‘ero:ﬁu_inh
(Name of the Paculty Guide]
)
Department of ~ [ELM0MICS
é}{ib"f’ - dJegree. (gnege - Naidupeta

(Name of the College)

Submitted by:

m. :guner&(

(Name of the Student)

Reg.No:_ SO0 2~

Department of

GovT . Degree. (miese - ha)dufe bq

(Name of the College)
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[ Instructions to Students ]

F‘lmal‘_ra‘ad the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

(87 ]

=]

10.

: i

12

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory:.

. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
1f your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
SUCCESS.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No:

CS CamScanner



13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do vour work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If vou are involved in any discipline related issues, you will be withdrawn
fm;m the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

RSN {11 - R
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Student’s Declaration

| P w5, < unee \ a student of ﬁ.ﬁh_rk'@p}

Program, Reg. No. 206\W30)9. of the Department of_E tonomic |

College do hereby declare that I have completed the man datory internship

from9L)-04-2992. toF1-l0-39.  in QLD A (Name of

the intern organization) under the Faculty Guideship  of

e
eh . ﬂa%&m'i*lﬁﬂ-‘ﬂlt(Name of the Faculty Guide), Department of
£ Conomic , _Cpv L. d.t:dmeL c_a,LL.u,a,ﬂ.

(Name of the College)

m :gcmﬂ/

(Signature and Date)
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Official Certification

This is to certify that O o~ w-m_a— (Name of

__has completed his /her Internship in

Intern  Organization) — on

the student) Reg. No. % OULL01 L

NR.DA (Name of the
(Title of the Jnternship) under my

DRDA

supervision as a part of partial fulfillment of the requirement for the

in the Department of

Degree of

Q"“.WL' degened . EDHE‘E}Q{NHHIE [JF the College).

This is accepted for evaluation.
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Certificate from Intern Organization

This is to certify that _ . Rtung LQ (Name of the intern)

Reg. No__ ¥p1)3 9019 of _&(&LL_D;@Q_LL (Name of the
College) underwent internship in __ D.Q. ¢ ! (Name of the
Intern Organization) from =1-9-9p30to_Ri-|6—apn9q

The overall performance of the intern during his/her internship is found to be

&L&J_@J‘:ﬂaﬁ tisfactory /Not Satisfactory).

Amwm}%ﬁ s {%

Assistent Project Manager
VELUDU-DR.D.A
Nadupet Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

TEOOE P

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,

C
= oo\l iy mj orpR f—

U aae lo ["’WU"A"

m.?‘?wwt.d ﬁr_., \L?.--}LLLLLH.QA ol O %QC&{LLS‘-IE-:A cand Cu
¢, Eh-gﬁ.r"ﬁ—-u— ?P W&ﬁfﬂa

Qmﬂg-ﬂﬂiﬂﬂfﬁ m_ﬁ(l\{.nﬂ_ c

e ﬂw“._{i PN GLI-‘;\ ?L@ fa]_wmwxx,ﬂ. D{ ,\W
eraam MMM‘ o Flt ot pomd omd VO
j;%{guw% s loh +Luu vo e eweeall ¢ ffoed

o Povey coAS ourlon am Ale b

@pnmﬁm oy DROR{ ~

=7 IB e Tl e
Tt DRbA s Ho w&ﬂhg-ft& BN ok N
Ao e Lol Yo Mﬁ& ond mutnas Yo
Jmpﬂtwmml-:_uﬂ m dJ’H'?—‘“ﬂ"‘J" ombs ?o\«ﬂ:n—ba V‘”‘ﬁ”‘“’
.= MM—E_; % Lo Wﬂﬁ 1‘3 (ﬂmﬂ ralnue.:‘hg?ml-—'
2‘1‘ '-’-5 O “?-*A{»‘?GW'FL w& t_fgma—wa fmrd mx.n_-io-l‘&ﬂn
wih&ch pOup-8 mmnﬁ gf!_j..e_t\,ﬁ\u{ W of o csnyhomlr
b c;l..o_uaimpwmw'\r powcess

e plalenfch o

Page No:

CS CamScanner



-7 u}ﬁ:thfn, (},mé\_?.léw@_.: t—

LN R T [P e "

e Mt\* el :!»-J:L%LBPMN'F
R s Bodfond o s poinedpel
TR 1 ke ¥ et owense Mo

Wm of i flesiont oL Fﬁwﬁé PSS
o
CranzS,  RArnd JEJ;S _E_mtt.-ep}_gnﬁ Lo adaenieAokEon

cogk °of o peon  Lene. ek bl vy o mﬁa
ol oo Hlone °'\']Q dhe  oltectte fovy gah gouyswtwe,

—y wassky ek echadule 1
i 'zuu@ dbndok e Cov) senloil

of e alkodel ddenant oddLeass o Y pppa
ngg}-&ﬂq. _Slf‘l. MMJ-U-A.D' l/\u.g P ﬁﬁ:ﬂ w@_ﬂjﬁ

4o $ee owd  wes ce hag undin Yo ¥ \on!
- oy gewep U8 Fonkss| ¥he =5 hous gueups

E.uﬂ"t('j' PP hag het ek LD ROl mremibing
E.\»ucj monky cen et daka Fu_d e (oo Qntexa

ond  podlupe ampunt Tnoa Y ome puten f o
E,\m«a %w‘m e Vendd ok geewp .

=5 S s v
f!_m ORDA &Qmma_,i mﬁﬂ\@iwg e laenb'-f)l

= g fend_
el =\ JURR VS TE Y “r;!y = ~dthome and gn
ok peos odge wekahdy dve reblle eoke

w;g -ENM& yosen |

Page No:

CS CamScanner



ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt.2 = 8% Dt.. 3110

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
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Objective of the Activity Done: coathed. s ek th Sewep v dooisg

Detailed Report:

r%; o Uld \ W oD '[}_ﬁU.Q__qM_,A M Q.kDUJr

bro b goerS. b ey
Qrinakad oS s el

e L] woumd, Tt

»% - W‘ﬂ IR OTC B U
4_ on ﬂlll-j 3 ol Cbu.p_t‘:—c_,i do o m“k \h\'"l';

% eene L u}.hr\ﬁ %\a‘n!b'(")

3 on cs:.ud ¢ v ane csttethed  dele okotd \§Rgeo
+ = %g W ese tealkoan P.Q\c__m AT

-E‘y\m.?-b W‘aﬂ&g_

Pape No;

CS CamScanner



ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in lerms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harimonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, eic.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on cxperience)
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Describe how you could improve your communication skills (in terms of
improvement in oral comumunication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speec, ability to articulate the key poinls, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
Q o i
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologics relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: m. *_'SM Registration No: 20111012
Term of Internship: From:y |-C09-2%2 To: Fl- (-2
Date of Evaluation: [R-||-A0A3

Organization Name & Address: DRDA , NoJdupefo

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation t0 be provided

" Oralicommunication "

1

2 ertten 0 1mnumcatmn
4 lnteractlnn ﬁblh'ﬁ}" wuh cc:rmnuml}r _

5 Positive Attitude SehtET
6  Self-confidence

7 Ablhty to leam 5 '

8  Work Plan and Drgamzatmn -
9! Profess:cnahsl_'{g S

10  Creativity !
11 ':-Quahty nEwnrk dcme 1
12 Time Management SRR o 1.._ ey
137 ':Understandmg the Cﬂnununlt}' B e
1
1

14 Achievement of DES[I’EI:[ Dutmmes N
157 GVERALI. EERFGRMANCE

nd
Signature of the Student

pate: |-\ -20a9
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Evaluation by the Supervisor of the Intern Organization

Student Name: M. ﬁU./r‘\LQ/Q

Term of Internship:as
Date of Evaluation:

18- 11-202Q

Name & Address of the Supervisor
with Mobile Number

Registration No: 9.011) 9 6| 9/

From: 3 i—q ~9.039 To:

Organization Name & Address: 0.0 A NDEJM_ULD\

B 10 - 2059

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Drﬁiféﬂ%ﬁﬁﬁ:ﬂi-ﬁaﬁrﬁﬁ:' Fhe
Wiritten cnmmumcatmn
i _Proactweness ______ ..
Interaction ﬂbilit}! w:th cummunm
' ‘Positive Attitude .- 0
Self-confidence
i Ab:llt}r tolearn

Work Plan and Grgamzatlcn

O oo Nt B W e

Professionalism

-

Creativity
Quality of work done

._.,_.
TRI=E

Time Managernent
:l;:'f;- :,'-Und erstandmg the Commumt}r
d .A.Chlev ement of Desired Dutmmes
t_:f-jéci:QUVERALL PERFORMANCE

-
m e

Date: JB - [1-2029
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EVALUATION



Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.

To learn to appreciate work and its function towards the future,
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log _is
assesseﬂd on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student. | |

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No
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Real Time Technical Skills acquired.
Managerial Skills acquired.

. Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: ¢ ~'_§-aumu-cl
Programme of Study: - [ 0] )

Year of Study: g9 p2 |
Group: B. A (HEP)
Register No/H.T. No: 9 otvenl

Name of the College: aﬁw b mcdmﬂ_ NMJJL“&
0

University: “;E?{"‘- =
LOAM AL DAL : l
: . : =
SIL.No Epaluation Criterion Maximum Marks
: Marks Awarded

1. Activity Log 25 a0

Internship Evaluation 50 35

. ; 25 806
Oral Presentation
GRAND TOTAL 100 | F5

Date: [R-[]-Q0X Signature of the Faculty Guide

Certified by

WM
Date: '&-V—2011- Signature of the Head of the Deputment{ﬁlnflg‘h\}NéQE‘

: Govt. Degree College
Seal: NAIDUPET, Tirupatt DL
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Model Program Book

,-—’e‘x

SHORT—TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

ATUTORY BODY

STATE COUNCIL OF HIGHER EDUCATION

‘ERNMENT OF ANDHR.




An Internship Report on

Piokricy  Yural Cv\awlnrrn@n\- haency

(Title of the Internship)

Submitted in accordance with the requirement for the degree of ||

R.A (HED)

Under the Faculty Guideship of
P- Paohy
J

(Name of the Faculty Guide)

Department of [xCopomice I
GO\H‘H‘)P N oaxep Gllage ~ (\ fmdu,r‘?}'
| U J

(Name of the College) ||

Submitted by:

P- Pash,
R
(Name of the Student)

Reg.No: JZ! III | 2 N

Department of E.CoromiCe

qgukwn} c—)ﬂgj@f ra,I(ujg (\hlallleﬁ

(Name of the College)
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Please

[ Instructions to Students ]

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in

10.

11.

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties,
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No:
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the instruments /equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns. |

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I ? K"L‘Q(f‘i a student of E. 4 @ﬁ_ﬂ
Program Reg(‘féf £0 O11120/§  of the Department of Cla nemi ()

College do hereby declare that I have completed the mandatory internship
from 1-09% -89 to _31-10-99 in DE Dp-- (Name of

the intern organization) under the Faculty Guideship of

iﬁﬁw (Name of the Faculty Guide), Department of
ecdohor, cg , Gmf a?jm @%&M

(Name of the College)

(Si tgnam A%am )
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Official Certification

This is to certify that p 2@9@ (Name of
the student) Reg. No. _ o7 1! H’ 0fJ {7! has completed his/her Internship in
ﬁé’ DA - (Name  of  the Intern  Organization)  on
DRDE (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of B.e (HED) in the Department of

me of the College).
/w?f&/aﬁv

This is accepted for evaluation.

;f_'? 7@7/@ (Signatory Téf}iz ipgrq_ ,]‘
U‘ELUDU D HJT
Nadupet WManda
Endorsements E N Nelore (DL)
d\' M—f;
Faculty Guide
Head of the Department

N A —
Principaloe,yeipat

Govt. Degree College
NAIDUPET, Tirupati Dt
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Certificate from Intern Organization

This is to certify that F Rﬁj"\% (Name of the intern)
Reg. No_R 641112 ol of : | ame of the
College) underwent internship in DP Doy (Name of the

Intern Organization) from 2. [~09-29  to_21-10~202 2

The overall performance of the intern during his/her internship is found to be

Qlai:-.':ﬂcx&h& '.Jj_ (Satisfactory/Not Satisfactory).

B 1
Am with Date an Em (H Lﬁ

Asgsistent Project Manager
VELUDU-D.R.D.A
Naidupet Mandal J
SPS Meliore (DL.)
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CHAPTER 1: EXECUTIVE SUMMARY £

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2 OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role
- Organizational Structure

TEO0 W

. Roles and responsibilities
Performance of the O
reach and market value,

Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern O

rganization during Internship,
which shall include -

details of working conditions, weekly
and tasks performed. This part
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ACTIVITY LOG FOR THE FIRST WEEK

o

3 ‘lﬂtwwlﬁﬁf

D;:}' Brief description of the daily Learning Outcome P‘::';:;‘gi“'
Date activity Signature
y Cetf Ittt B n gt inhede
Day-1 | Ous ven' alse intsectuly PASFs [
hie cel }o me ]
\JoR 'Temcl':i b |G:Ll‘h?i E&mr\a ‘p"uf.Hﬁr}
Day-2 | tte to {unchiog of DROH
EDR Velugy Awero
'Ueluﬂu GFD \ﬁ ﬁ ‘\
ouy (o TNeacher ke teaso b flﬂ'.u(lhﬂ;*
Day -3 ﬂtamniﬂakian atwuckuge aills Carois
zilla C"Arrn!:\ia. / Mool
we age ok wils we o9 o \Ke
Day -4 Voh about Te voRy 2-Mostyalh s
voR  intsedue evewy | intnduce my Celf
Day -5 @f"ruu_[:: eaclex to a,mur f&ldq
We age kken the phetes | ~yuper the pigs
Day -6 éfscaJe QTE. app By it voR

Page No:

CS CamScanner



WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT

WEEK -4 (From Dt.).]=10-99 to D3R 1050
Objective of the Activity Done:

Detailed Report: Qliected Be chta of W membed

Y opchy | we al Glledted dhta bt €lo o
W.f F S Méany asand]  He s ameasbeal Aottty
G llectz- |

*  on Oélyaf’ twe iy tacted with & Coloy Yroap
anc)  liccassay sfsacted  Coh Jrcry@

w Mﬂ{’j’? we Al Gleckd dbka about o to ¢
3”0‘7’5 Demdesc  Aeterl  Cwour) e Somembenr
oletarl

e ‘7&‘7'?] Ve @ﬁmf? be group w:eeﬁy
wilk: awembess inlract  wih 6731170 meeting
Wik membess.

¥ o chy ¢ @ an fakem pokaes ok

31%0 members

e

CS CamScanner



ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining nicefies and protocols, greeting, thanking and appreciating others,
elc.,)
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_Desr:rihe how cou Id you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a team/activity.

-% GT“CU]F DI Cralren f@‘muf Aieuson @b] hf}mlij Gm(/:nfeg
10 ool patic al  Hwe b @m/ﬂ Ak cuflion frd(w
Commen(es {; fiw@ & b /EPC lo 4 ﬁmf ke
8 falbewes] ﬁ frifry /JW fme zh & mimulef
fo El'fry ore.

Some  bavet mete lan  Kfimes /o ewy Wfa"
Hakien ﬁ‘“’@"ﬂy he  given ool W ¥e Cage [,QZ:J‘ &
Tepic  p byed o a Gue (hty ad ki
wgﬂ’ﬁw Chatemenff o

)¢ At'é’ﬂf?e Aiakion of et ij Alseubin
Y about I mints fp Sore S’/m-'a/ (ases Y fhon.
-‘?D? Ot by mode Han" 30 fo 4 winatef

f?ﬂ%maﬁfm m feam

7 ean) fmh'c;mfz/ émﬂ% 2o uf
CWMMG-}’? C{.F-"# ﬁbﬂl ffﬂﬁ'} mffi err"aﬁg

tolk o, feampales ard Yan EJCLJ%?, wtal j@«
about! Shemes G What éyfe & Larg

Page No:

CS CamScanner



Jo ie} ,&En;, L mbect B /?at/ or ol 76' faKer,
o Mg, evesy merk  ov ol oy o Amotnf
s ik . Has o%x Actonss

—> Lucliy a ﬁm /aehk;/
A doany bods b B b

dnthuct b i /@y’/e d}? Aiectimg i

5w¢’@ﬂ& Mo L fesm o Oxcter o enSuse _ﬁ’;
(mpletion of Jaskp @ Sy gl ki valed

I /E’dm ‘Q’/ v db/t’_’oyj M ey d&?ﬁ??y
pu e S8 e 44
olay o (

CS CamScanner



Describe th -
subject area o
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team u*urllc, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Student Self Evaluation of the Short-Term Internship

r

Date of Evaluation: 1IR-1-A0aD

Student Name; * /p %/L‘A
Term of Internship: From: |- 09-2a

Registration No: JG”L{QQU

To:

Organization Name & Address: oRDE m‘i"c-lu pEéﬁl

2| - p-2

e

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication R A 4

2  Written communication .1 2 3 4

3  Proactiveness : R =

4  Interaction ability with community 1 2 3 4

5 Positive Attitude | a7 TR

6  Self-confidence 1 2 3 4

7  Ability to learn 1 2 3 B 4

8 Work Plan and organization 1 2 3 4
-9  Professionalism 1 2 3 4
10 Creativity 1 2 3 4
11 Quality of work done e p e e A
12 Time Management 1 2 3 4
13 Understanding the Community o e ey
14  Achievement of Desired Qutcomes 1 2 3 4
15 OVERALL PERFORMANCE B R e

Date: R -\|-20a3 Signature of the Student

Page No:

thh B il kv Ll L Wk ko o

CS CamScanner



Evaluation by the Supervisor of the Intern Organization

Student Name: f

Term of Internship:

Date of Evaluation: 1% -11-2ca

me:ﬂ?f-ﬂ?-.ﬁﬂli- To:

Organization Name & Address:  DFDpr Aepe)

Name & Address of the Supervisor
with Mobile Number

Registration No: 0 111203

T el

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication

2 Written communication

3  Proactiveness

4 Interaction ability with community
5  Positive Attitude

6 Selfconfidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism
10 Creativity

11  Quality of work done

12 Time Management
13  Understanding the Community
14  Achievement of Desired Qutcomes

OVERALL PERFORMANCE

&

Date: (§-1||-3202a

Page No:
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Signature of the Supervisor
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PHOTOS & VIDEO LINKS

Veeriagunapadu Andhra Pradesh India

¥QPQ+QWS, Jayampu Road, Veerlagunapadu,
Andhra Pradesh 524131, India

‘r:

* Lat 13.986318°
Long 79.7898221°
18/11/22 07:46 AM GMT +05:30

oogle
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EVALUATION



Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assi gned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page Na:
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m e oo n o

Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.
Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)



W Wy W W

INTERNAL ASSESSMENT STATEMENT

Name Of the Student: ). Ry%Au

Programme of Study:  Hppp

Year of Study: 08|

Group: B.6 (Hep)

Register No/H.T.No: (/| 0/

Name of the College: 5{3;} \dﬁﬁfé'p' f@!bﬁe - NCI‘JJO’UPE} Ga

University: v?ﬁ(mma ANtet FJCIDUT?

S1.No Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 25 &
3 Internship Evaluation 50 ko
Oral Presentation 25 a0
GRAND TOTAL 100 3

Date: |%— 1)-Q023 Signature of the Faculty Guide

Certified by
: e el
Date: Signature of the Head of the Department/Prin cipal U
e § - PRINCIPAL
Govt. Degree College
NAIDUPET, Tirupati DL
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in
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Model Program Book

. | SHORT-TERM
| INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH

STATE COUNCIL OF HIGHER EDUCATION




An Internship Report on |
Dict€ict PURAL D evelopm et AGend

(Title of the Internship)

Submitted in accordance with the requirement for the degree of "
BH-c o C_C.-}"lr)

Under the Faculty Guideship of
S Blhagya (astmi
(Name of the Faculty Guide)

Department of
(\ oMMy e é oL A tu‘ic{uf;d{"

(Name of the College] "

Submitted by:

K. Yasliiiiaced “
(Name of the Student)

RegNo: o2 Jol3 'l

:. Depﬁnt of
[ £ (&

(Name of the College)
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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Coundil of Higher Education httpsy//apscheap.gov.in

1. Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2 Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
SUuccess.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Student’s Declaration

L_é(t JKM fﬁ‘-fi._’:ff"‘-‘mf a student of /:’_7 () (( “ﬂ)
Program, Reg. No. Zo 2/ Zol% of the Department of (memes s (pc Neidhspel
College do hereby declare that I have completed the mandatory internship

from 2L, 64 Y1 to ofi 11, 0% in PEOA (Lolis, (Name of
the intern organization) wunder the Faculty Guideship of

SM_&EEH.@_LM_ (Name of the Faculty Guide), Deparlment of
_;m!mau‘-'- = \ qu” { J E”Eqi i F.J.Td

(Name of the College)

K Kadhorcied
(Signature and Date)
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Official Certification

This is o certify that K. Kotoa) (Name of
the student) Reg. No. _Ze 2l Zp (2  has completed his/her Internship in
Ditpp (Name of the Intem  Organization) on
DEPA (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of _[ (o Cin'} (" &wmes—in  the Department of

Gone Qs gliﬁ—mam of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

FacultyGuide [ he
| = [
Head of the Department | - 12

Pri

\L-.‘.;E;;? "{f%{;";’;“ "
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Certificate from Intern Organization

This is to cectify that __ K kasthu :ﬂ?t'l&*ﬁ (Name of the intern)
Reg. No__ 202l Zops  of (anc (/_\lah{u{uﬂa)mume of the

College) underwent internship in DDA (g h‘hwj (Name of the
Intern Drganiznﬁan} from o2 §— 09 2o _ 6 Tl g o

The overall performance of the intern during his/her internship is found to be
_chtu{ 45* ¢ ‘h"* .+ {Satisfactory/Not Satisfactory).

—

-

¢
el
B. UMADEVI, umrn.M.A..Bl.@&.{ﬂ hs-
Aselstant Project Manager
Chiitaruru Mandal,
Tiupathi Dist.
Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

Thei .
B internship report shall have only a one-page executive summary. It shall include
e or more Learning Objectives and Qutcomes achieved, a brief description of the

'rnfbusmmandmtmo:gammnonandmm}rofaﬂtheacﬁviﬁudmby
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market valye.

G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK

Da .
&F Brief description of the daily ' Person In-
Date activity Learning Outcome Charge
Signature
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WEEKLY REPORT
WEEK -1 (From Dt............. to Dt.... )
Objective of the Activity Done: SelF In Frodeccation I_Eum"
1Y

d O
Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day

o . Person In-
& Brief desmp:nfmfthe daily Learning Outcome Charge
Date actvity Signature
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship.

which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the inter

acquired.
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

DE:S-CI.-'.I]JE thf work environment you have experienced (in terms of people interactions,
ﬁ:c:‘lrt:.-:s m:_ulabi‘: and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teammwork, motivation, space and ventilation, eic.)
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ACTIVITY LOG FOR THE FIFTH WEEK
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Describe the real time technjcy

related skills and hands on txpgﬁmj skills you have acquired (in terms of the job-
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E mo::m]:u: Dy,:? ceaid .im?m"e your communication skills (in ferms of
mrﬁdmmww communication, written communicalion, conversational abilities,
understood by oth ¢ communicating, anxiety management, understanding others, getting
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etc.,) & es and protocols, greeting, thanking and appreciating others,
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Termn Internship
| s

Gtudent Name: Registration No:
Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Acluevement nf Deslred Dutcnmes

O E R AT P E REO R AN G E SR e

Date:

Signature of the Student
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Brnleation " the Sigervisor of the Intern Organization

pe
student Name: R

Term of Internship: From: To-

Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas

‘L’d“’ﬂvl!ment uf Deslred Ou tcumes
m"ﬁﬂ[_y 1_ ;

Signature of the Supervisor
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EVALUATION
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b. Real Time Technical Skills acquired.

C. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Ofthe Student | [casthuraich
Programme of Study: f:u B Cores

Year of Study: A0 0
Group: 7. Com
Register No/HT.No: 202 |1 2073

2023

Name of the College: 3,y C, N PH
University: Wig. W
SLNo Evaluation Criterion Maximum Marks
Marks Awarded
| B Activity Log 25 a0
Internship Evaluation 50 35
3. Oral Presentation 25 2.0
GRAND TOTAL 100 15 |
" =0 il
K D‘T{fé-ﬂfrtyf-"ﬁ- Sl
Date: |4 1)- 9001 Signature of tie Faculty Guide
Certified by
Date: Signature of the Head of the Department/Principal
Seal:
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