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Practical

i
1 | English Communication 75 ]
2 Digital Literacy or Computer Skills 45 ‘\
'3 | Analytical Skills 4‘,; l
4 Youth Leadership and People Skills 7;. -~

= ; ]
1S jyggual Literacy = 30 ‘

6 Legal Literacy R - . | R :60

7 Introduction to Entrepreneur ship 60 -
Total 330 390 |
'\' -

>4
b (,(’—f‘l{/u’ ator

.I\rﬂ'a,)‘_ ri 24 Aow /‘«\r‘( e CLPI""
k)/)'/P [‘Jﬂ “)(_”' -"!uf]lﬁr,n

Naidupeta, Nellore DL

” " PRINCIPAL
Bovt. Degree College
NADUPET, SPSR Mellore 0t
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TISS-Subjects 1 = \%
Name of c : \ﬂ e 1\‘[ail1
District | the . |SEREEROL o i Youth | nrobileNo | Mailld Leagalp: Mobile
College n Skills obile No Mail Id Verder=hiy obile gal therac,\//
Name of the .
lecturer /
taraajay62
@gmail.co .
spsrnellore che m & gli,n_n/a’sﬂﬁ
Naidupet (A TaraLakshmi 9491741151 |jawvaji2001 |Smt revathijos mulu@e™
& & @gmail.co |P.ReevathiR hitha@gm |Dr.M.Sreeram 0‘87190<S ng_,'_g_,gg’_,,.
- J.Penchalaiah |934792352 9704565798 |ail.com  |ulu | =
9 |m eedy 5 i s L
1
Introduction to S . Mail 1d
: Digital ile No ‘
E 2 - . - - N S Mobi
ﬂtrep;:neursh Mobile No Mail Id )ancial Liter{ Mobile No 1ail Id TR //
e 2
S — |kasulauma
vijay.sita Samallts
Dr.D.Chandrap drdepg@g [Dr.S.Vijayu @gmail.co|K Uma - :‘_g______
urna 9441766962 |mail.com |luReedy 9440079121 |m Maheswararao 9849003 m
A =
“Sal?i'ltl;"‘" Mobile No | Mail Id
kallurumam
athaS2@g
K.Mamatha 7702124543 |mail.com
[y
Co-crdinat
lawahar Knt

e
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(.uvw'mm'nl Degree

e College, Naidupe
FINN Filning # 4

b (01072016 10 31-0-12-2016)
No of e

)
&

i lllm_l Hours Per Subjecy
Fiiglish ( SIURICation: 6
Iteaduetion 1, Iiitye
I\ b Youth Leade
\“,,, ) A Digital 1 ire
) i

Prencurship: o0
Fhip and People Skifls: 45

HeY: Theory ; 40; 1Lab; 30; Project work
No of Tenching Houps per Week
I
2o Introduction o Lntreprencurship: 3
o Youth Leadership and People Skifls: 2
4. Digital Literacy: Theory : 2; Lab; 2; Project work

English Communication: 3

Names of the ‘I'rainers:

Lo English Communication Dr, V. Sri Rama Murthy, Lecturer in English

2o Introduetion o Entreprencurship :Dr. D, Chandra Purna, Lecturer in Commerce
b Youth Leadership and People Skills - Mrs, PP, Revathi Reddy, Lecturer in History
4. Digital Literacy : Mr. B, Murali Krishna, JKC-FIM

Time Table

9 am to 10 am 4pm to 5[’"[ I

Mon Lnglish Communication Digital Literacy
Tue English Communication Digital Literacy
Wed Lnglish Communication

Digital l,ilcracy -
Youth Leadership and People Skills

Youth Leadership and People Skills
St Introduction to Lntreprencurship

Thu | Introduction to Entreprenearship

fri Introduction to Entreprencurship

Co-ordinator, JKC
Co-ordinator
Jywahar Knewledge Ce
Govt, Degree College

.~ PRINCIPAL
Govt. Degree College
N UUPET, SPSR Nellore Dt
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GOVERNMENT DEGREE COLLEGE, NAIDUPET

TISS TIME TABLE 2017-18

BSC
WEEKS B.A B.COM MPC MPCS MBC
MON IV_(PRR) v IV Y L
V_ (SVR) Vv Vv \ Vv
V_(PRR) \'; v Y \
VI (SVR) VI VI VI VI
WED I (UMA) 111 I 111 11
IV (ATL) vV v vV vV
VI _(MSR) VI VI VI VI
V__ (UMA) \' Vv \ \Y
VI __(JP) VI VI VI VI
FRI IV _(KM) IV I\ v I\
VI _(DCP) VI VI VI VI
SAT I (KM) I I I I
V_ (DCP) Vv Vv V \
VI (MSR) VI VI VI VI

“"‘0 I Q:]d{ f

- rr"nd*or
owledge Centre

Govt. | Ju.’”i Coll ego

f\;’aidu”e'c, Nellore Dt.

PRINC!PAL
Govt. Degree College
NAsOUPET, SPSR Nellore Dy
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GOVERNMENT DEGREE COLLEGE
( Accredited with ‘B” by NAAC)
Naidupet, SPSR Nellore District — 524124
e-mail: naidupet.jkc@gmail.com

TISS assessment has performed as per the schedule under the efficient ase efforts and the
coordination of the Zonal manager Mrs. Swapna Allam. The TISS identified resource person and
evaluated the performance of the students by conducting written exam, VIVA-VOCE and subject
related activities. This assessment and evaluation process will be helpful for the students to enrich
their employability skills in future more over the team motivated the students to become creative

and independent.

IJ \ ‘
o e, Wanatag
1 Y P rincipal 2 [2[ 11
Sael) PR\Né\PAé y
Co-ardinator : Govt. Dearee College
Jawahar Knowledge Centre *FISUPET SPSR Nellore Dt
Govt. Degree Coilege
Naidupeta, Nellcre Dt.,
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Digital Ligeracy Set - 4
Vi Tata Institute of Social Sciences, Mumbai
i E TISS-JKC Skill Development Programme (APUSESD)
P 2017-18 Academic year examination
Scowiet Setomees Foundation Course: Digital Literacy
Date:
Time: 1.00 hour Total Marks: 50
Name of the Student: H.T.No:
Signature of the Student: Signature of the Invigilator
Name of the College District:
Instructions: K7 Skill fpovei - o
* Question Paper has 50 Questions and each question carries 1 mark. Answer all
guestions

All questions have multiple choice answers and you have to select the correct answer
Please circle the correct answer from the multiple choices given

Please mark the correct answer (a or b or c or d)
Circling more than one would make the answer invalid, so circle only one answer

Do not overwrite. Write legibly.
Handover this Question and Answer book to the invigilator at the end of the exam

QUESTIONS FROM 1 TO 50. EACH QUESTION CARRIES 1 MARK
(50X1=50 Marks)

The Process of a2 computer receiving information from a server on the Internet is

known as: |
a) Pulling b) Pushing c) downloading d) Transferring
Short keys for CUT, COPY and PASTE
a) Ctrl+CP,P b) Ctrl+X,C,V

N

c) Shift+ C,P,P d) Alt+ C,P,V

3. Which of the following groups consist of only output devices?
a) Scanner, Printer, Monitor b) Keyboard, Printer, Monitor
¢) Mouse, Printer, Monitor d) Plotter, Printer, Monitor

4. Which file format can be added to a power point show

a) gif s1atow0 0 b).jpg c) .wav d) All of the above
5. 35.Who is the chief of Microsoft
4) Babbage b) Bill Gates ¢) Bill Clinton d) None of

fh ese,
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Digital Literacy Set - 4 \ 0

6. Which of the following is not one of e
a) Slide show view power point view?

b) Slide vi e
Outline view ) W c) Presentation view d)
7. Which key is used to view slide show?
a) FS b) F2 ¢) F7 d) F9
8. IT stands for
a) Information Technology b) integrated Technol
c) Intelligent Technology ) integr echnology

d) Interesting Technology

9. A spreadsheet contains
a) Columns b) Rows

c) Columns & Rows d) None of the Above

10.What function displays row data in a column or column data in a row:
a) Transpose, b) Index c) rows d) Hyperlinks

11.What is Internet?

a) ASingle network b) a vast collection of different networks
c) interconnection of local area networks d) none of the mentioned

12.Which is not a font Style?

a) Bold b) Superscript c) Italic d) Regular

13.':What is gutter margin?
a) Margin that is added to right margin when printing
b) Margin that is added to the left margin when printing

¢) Margin that is added to the outside of the page when prir.ltir'lg
d) Margin that is added to the binding side of page when printing

14.Landscape is?

a) A fontStyle b) Paper size c) Page layout d) Page Orientation
15.'To join the internet, the computer has to be connected to a

a) Internet architecture board o b) Internet Society idad

‘c) Internet service provider d) none of the mentione

16.Type face option will come under which menu?

a) Edit b) View c) Format d) Tools
17.i3ackground colour on a document is not‘visible i‘n ?

a) Web layout View b) Print Preview

c¢) Reading View d) Print Layout view

{

it (&

. : —
18.What is a portion of a document in which you set certalndpagchﬁ:n";tttmg options:
a) Page Setup b) Section c) Page )

, g ;
19.Which of the 'following is not available on the Ruler of Mstword fjc)rf‘,z:éer e
~a) Tapstopbox  b) LeftIndent ¢) Right Inden

Whi : g in internet?
20.y\;h1;{:111‘1‘oge of the f_ol_lobv)vnlglg (;:)Ix)'otocol is not :)s]e)(L lsn in et
a
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V. 0,
Digital Literacy Set - 4
21.The pro -
) }ﬁdi:;ss of removing unwanteq part of an image is called
§ b) Bordering c) Cropping d) Cutting

22.In Wwhich view H
eaders &
a) Normal View and Footers are visible

¢) Print Layout View b) Page layout view

d) Draft View

23'1‘)0 %Iiplly center alignment to a paragraph we can press
rl+S b) Ctrl+ C c) Ctrl +C+A d) ctrl + E

24.The space left between the margin and the start of a paragraph is called
a) Spacing b)Gutter c) Indentation d) Alignement

25.;I“ext Filling;feature of MS word is called
a) WordColor b) WordFont c¢) WordArt d) WordFill

26. Publishing HTML document is possible with MS word?
a) True b) False

27.Margins option is associated with which menu item?
a) Review b) Page Layout c) Insert d) View

28.. Which of the following is not a Font Effect?

f'a) Font color b) Superscript c) Engrave d) Strike Through
29..CTRL + Return (Enter Key) is shortcut key to insert?
a) Table b)Picture c) Clip Art d) Page Break
30.,Which of the following is Page Border Option?
"a) 3-D b) Shadow c) Box d) All of these
31.F7 Key is short cut to launch which feature in Ms-Word?
a) Word Count b) Spelling & Grammar Check
c) Mail Merge d) Translate
32.‘ is created to assign a name to a specific pointin a document?
a) Book Mark b) Table c) Cover page d) Margin
33 Internet works on
a) Packet switching b) Circuit switching
_¢) both (a) and (b) d) none of the mentioned
) it

34.Protect document option is helpful to restrict how people can access the document.

This option is under —___nenu?
a) Insert b) References c)Review d)View

35. Using Ms-Word we can convert document in to PDF format?
:a) True b) False

36.The Extension name of the document file created with Ms- Wordis __7?

a) .wrd b) .doc c) .wri d) .txt

m CamScanner
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?
37. How many book folds can be created in a document?

a) Four b) Any Number ¢) One d) Two
38.Gutter margin insertion is helpful for?

a) E-mailing document b) creating labels on the margin

¢) Hyphenation d) Binding a book
39. VGA is

a) Vide‘o Graphics Array b) Visual Graphics Array

c) Volatile Graphics Array d) Video Graphics Adapter
40.WAN stands for

a) Wap Area Network b) Wide Area Network

c) Wide Array Net d) Wireless Area Network

41.What is a motion path?

a) A type of animation entrance effect
b) A method of advancing slides

C); A method of moving items on a slide
d) ;All of the above

42.How can you create a uniform appearance by adding a background image to all slides?
a), Create a template

b) Edit the slide master

c) Use the autocorrect wizard

d) All of the above

43.Which of the following is not one of PowerPoint’s views?
a) $lide show view b) Slide view c) Presentation view  d) Outline view

44.World Wide Web was proposed by
a) Bill Gates b) ARPANET ¢) Tim Berners-Lee d) Bill Rogers

45. Which of thqse are not a internet browser?
a) Netscape Navigator b) Chrome ¢) Drupal ~ d) Opera

46.Internet’s initial development was supported by
a) (\RPANET b) Bill Rogers ¢) Bill Gates d) Microsoft

47. What are the uses of the Internet?

a) Communication b) Information Retrieval

¢) Presentation of Information d) All of the above

48. What is the full form of URL?

a) Uniform Resource Library b) Uniform Resource Locators
c) United Resource Library .. d) United Resource Locators

49, Benefits of Email are?
a) Speed b) Cost ¢) Record keeping d) All of the above

50.Name of the screen that recognizes touch input is: '
a) Recog screen b) Point Screen ¢) Touch Screen d) Android Screen
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TATA INSTITUTE OF SOCIAL SCIENCES
MUMBAI

saunLnd OF

ANDHRA PRADESH UNIVERSITY STUDENT'S EMPLOYABILITY &
SKILL DEVELOPMENT PROGRAMME (APUSESD)

Participation Certificate

This is to certify that

Mr. B. SAI KRISHNA

student of
Government Degree College -Naidupet
has attended and participated in the
Certificate in Management & Soft skills programme
conducted in the college during the

academic year 2017-2018
This certificate is being given in appreciation of the participation.

A

\ N\
Prof Lakshmi Lingam 1" August 2019
Project Director
APUSESD,
TISS Mumbai
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TATA INSTITUTE OF SOCIAL SCIENCES
MUMBAI

ANDHRA PRADESH UNIVERSITY STUDENT'S EMPLOYABILITY &
SKILL DEVELOPMENT PROGRAMME (APUSESD)

Participation Certificate

This is to certify that
Mr. G. YUGANDHAR

student of
Government Degree College -Naidupet
has attended and participated in the
Certificate in Management & Soft skills programme
conducted in the college during the

academic year 2017-2018

This certificate is being given in appreciation of the participation.
A

BE

Prof Lakshmi Lingam
Project Director
APUSESD,

TISS Mumbai

1" August 2019

CamScanner


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

=

' N
)
’.:.i '
¥ &
-l &
\\.\
s On

sifde i) o
y! /,‘
I

TATA INSTITUTE OF SOCIAL SCIENCES
MUMBAI

ANDHRA PRADESH UNIVERSITY STUDENT'S EMPLOYABILITY &
SKILL DEVELOPMENT PROGRAMME (APUSESD)

Participation Certificate
This is to certify that

Mr. A. BHASKAR

student of
Government Degree College -Naidupet
has attended and participated in the
Certificate in Management & Soft skills programme
conducted in the college during the
academic year 2017-2018

This certificate is being given in appreciation of the participation.

([ —

Prof Lakshmi Lingam 1" August 2019

Project Director
APUSESD,

TISS Mumbai
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