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Llnstructiuns to Students ]

l"lmsu.rw_.d the detailed Guidelines on Internship hosted on the website of AI' State
Council of Higher Education httpsyffapsche.ap.gov.in

L. Tt is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation

' with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make .your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties. '

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No: 02—
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14,

15.

16.

=

19,

20.

21,

- Never be hesitant to ask questions o make sure you fully understand what

You need to do your work and to contribute to the organization,

Be regular in filling up your Program Book, It shall be filled up in your own
handwriting. Add additional sheets wherever necessary,

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

- Do not meddle with the instruments,/ equipment you work with,
18.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and vour fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your family pride and prestige of your College.

— -
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Student’s Declaration

L%

a_student of .

AR . -, of _B.Sc (Mpet)

. 1; » Reg- INo. _ Q0% 196% 1 of the Department of
0tege do hereby declare that I have completed the mandatory internship

fr ~ Cles e (viartual )
rom _29-p8-919 to 18- o T . O 1 G ! (Name of

the j ‘oanizati
Intern  organization) under the Faculty = Guideship  of

e e
m (Name of the Faculty Guide), Department of

. Sovernment QEﬂJnee fgf[e_c}c mfaielu?agﬁ&-

(Name of the College)

Piardana Soe

(Signature and Date)
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Official Certification

This is to certify that

/s
the student) Reg. No. 20311202 |
Salesfovce

Bjnn f.ru.' . Vandgnaggm'_

__ (Name of

has completed his/her Internship in
(Name  of  the

Intern Organization) on

MMMMM(TIHE of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of _BRSc (Mmpet)

Gomm’r\%mc_nu%e}f me of the College).

This is accepted for evaluation.

Endorsements
Faculty Guide
' e l 1l ] 2522
Head of the Department /? // /@" M (

18)nf33

ovt. Degree College
GNNDUPET, Tirupati Db

in the Department of

f—\

S

(Signatory with Date and Seal)
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PARTHIR
LS ERTEE

CERTIFICATE OF COMPLETION

October 27, 2022

Ponneri Vandana Sai al

Salesforce Administrator Virtual
Internship
During the 8 Weeks period of Virtual Internship (August-October
2022), Ponneri Vandana sai has completed the following
Salesforce Trailhead modules

salez{ores Fundamentais

arg fromal 5e

i - fy this cerlilicate @
certificate ID: SISFVIPAD2022 lsn_ua | Varify ( @
https:// smarnmernz.com/internshlps/salesforce,cernfloalas/'{BOhuG

cal343bb06a4 372c0821012624

VW W W W aeaEee e

= Smart_
A internz

£ d
S
Shri Buddha Chandraseker

Chiel Coardinat
MEAT Ce

Lonowart -

Mr Amarender Katkam

/
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Certifj
ertificate from Intern Organization

This is to certify that W (
Reg. No Name of the intern)
04|
of §DC, nlaidupels  (Name of e

Colle
0 t"t) underwent internship in Saletfoece ¢ Virthual ) (N th
| ame
Intern Drgmnzntmu) from q-0& -29- o
et L el oo B

to_ \o-Ib-2172_

The ov :
- erall performance of the mntern during his/her internship is found to be

(Satisfactory /Not Satisfactory).

| 1y )1)|200 2
Authorized Signatory with Date and Seal

C} Scanned with OKEN Scanner



Acknowledgements _ BN
i i i pendons ho

o the Pmbieﬁté
ha) Eanﬂ

—eeee d

j mﬁcﬂ MCE_ ‘o tHhank d—u-l Trote

\GT)
have  Conbyabuked  Sowomds ~the cuccerad confel:
?amledi‘

Dlt.eslw Bheo ""‘{'&’f
" t Yokt o R
I a{)ha% mﬂ A%Peg - 'I_amojf--ﬂsh Kbo_a LT"‘-EnH@

Vot i Vs, Gomdbin phars s ek B S
. m oW ,

Saleslorce ((Smoxtinkesn 553 for Jcak»‘ﬂa Latk 1 wie A ‘
Avites  ond  Guidaneg OVt anqed  alf |

dhis  momend- O '

.k eal\’™- a choose I
. bhaly 3 ek rom F8 P

and 3wlﬂa ner_e}.&a&ﬂ
Bocilibrer 4o nalce _

o o contribulion 9%
ﬁCk.mwMﬁ i il e
encouragerurt

_—

e sugpeiot

f aﬂ S
b ks P ™ nespeded | PRSP
: T
SincCe n ’ - GLMF

and =

3L %.S\.LSLE_L&\I&H’\H y le
Q,H‘)Emd}iﬂ&f GpVer”

{ente ﬂtf

¥
)
—_—

DHU SV DANIA VARMS fuvex

men T Begret

DY- M. MA !
aﬁa&ihﬁ“‘a 4o m%l F&w'gﬁf-}’ Men

M
mobhewatict , Rep pant- of

(i) -
Ccluge | Mt Tt 1

P. Van dana S

(J\hqu of The S\u‘:“nﬂ'

Page No: O

C} Scanned with OKEN Scanner



|

—— . Sﬂﬂl{FmC€j ‘i
e Gnbnedudion - SLG\': - kenm En’r@\nil\n{) sty [- Il !
l - eansi b_( dﬁ‘yﬂf\l . i II
| f I
V) An Tobemdhip Repdt oM |

%L g.\\cm‘ I:Q‘an Tﬁhﬂnﬁ@

1 W ?neﬂmam "Book
_f : ' W Tasthuckens to shudants l
i W) dodlant declomabion |
V) o@%iuﬂiﬁ Cenbificalas !
19 Conkifests Sy Snbem Bgonisahs?
3 Acknowlidge ments -&E 3 y

H  chapten-1 ", Execulive Suymmeny >0 10 panl?
TR LT
5) Chapken-a: Ouenview of the B;ﬂggms"ﬂ‘m 2

6) CWM_E: ih\'ﬂ’\“smP Pﬂk = GH'\ weele j;- ]J‘;J\blﬁ:l
1) &aﬁu;lﬂ hog Rook 48 43 ek o i T |
g) Weekly pepht A ekt 60 maaﬂﬁ‘:"? SHENLTERY r{' i
o, b 2631 = |

(_-0 C}‘ﬂp&n.g = Oultcome C-I;)E-S-Cfli::h' ‘::Eﬂ- 1:&’1“'1 ﬁn’i‘tmﬂﬁ?wLV 33 i
9 skadunt selly evebuion = aﬁ,ngs&m.-»aw;;
aluahisn the. &ufvemuiigb oy e SR |

W Ev by o~ .

T2s

20,2224

2) protoe  and Vedd fanes et © )
© |
. Getemal  Acaignment hdarrertls . Ei
W) ookt Sefamart pq o~ 3q-Y1-
e —— F—'J'.

1 S

Page No:O8

C} Scanned with OKEN Scanner



CHAPTER 1. EXECUTIVE SUMMARY

The mternship report shall have only a one-
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) CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role

- Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER B INTERNSHIP PART
F"‘r‘ﬁn‘r'l'ph'ﬂn of e ,f‘l1'.rn*rnr'sﬂ-!rs;mns:’iu’hfr.-'.f.' m the Intern Ohrganization
which shall include details of working conditions, u

and tasks performed. This part could

during Internship,

eekly work schedule, eduipment used,

end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
DS,:}.- Brief dcscript.io‘n of the daily Learning Outcome Pg::?g{:d
Date MBlarily Signature
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Thursday | Coflpefpe co ~Admindlandbot Cohups .
2 —0q-21- Live G88ien-2. en oéjed— Learned about
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WEEKLY REPORT

WEEK -1 (From Dt.A0:A8:3 to DS 9222-..)
Objedive of the Activity Done;
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ACTIVITY LOG FOR THE SECOND WEEK

'f’aﬂ Adwin 'ﬂdﬂdiévug’\ "

Day — . Person In-
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WEEKLY REPORT
WEEK - 2 (From DtA 70992 to I)l"'-'—”‘ﬂ"n]
Objective of the Activity Done:

Detailed Report: s ——
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Day
&
Date

\y-ot-12
Day - 1
Tetday
y-of1n ]

Day-2

Kednesday

ACTIVITY LOG FOR THE THIRD WEEK

—

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK =3 (From Dt.)3799:2% () 1 19- 0020 )

Objective of the Adtivity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Dagy ‘ o : Person In-
& Brief description of the daily Learning Outcome Charge
D activity Signature
2072 WAlking en the | learmed abouk
Day -1 | @usined Adwunsbrabion ﬁap?f‘: .
. e W nan
Tutsdlmj Spe&u-q S.l.f)ul:aa.of-je -Em;u-\lmb_%
21-09-21. “%"‘1’1 on We Sub| leoxned.  aboud

Day-2 | Previeus talks on i
vedresdy | Buginas -Avvindation | dofic Secusity
Spe i) Lupes badge
WBE  apy Ahe Subfpre leared abeut

Day-3 |_vicun Yadtt on Busires | KSRMEZe on 58

anrahen ool |1 Supplb aNew
mumtﬁﬂ -mg?t‘ﬂl:dqe- %RUL BusineS pnit -

et Akkended  the T s Ser@
Day-4 | Ak o mentd Stion | Ment8d claukied
-:Fﬂhj C_mmlut\-e;i LH Sﬂﬂﬁ&h@_ . the Anufn;'-s
E""a‘“n‘\»\l&k}n on the LE&EED{ Ab;}ui'g
N
Day -5 Fm’ewq‘uiail:es & ﬁ;?_ C'n’;hbna i .
pustinesd Adminthrahion |Sashboat ‘
éo}ﬁhﬂ Specialidt 5};&1’54%5. eoloy, and Mantebing
2b-01-2 Wg't'fiﬂa on fRe Rrad fowmed cveahv\d

; : ULews  gnd Ct-'s'a:\ﬂ‘
Day 6 | daglet 2n Yee Buknedd & o Hifds

orday |-Adivehsakoy Srgfi# o

920922

Page No: 9?,[?

C} Scanned with OKEN Scanner

23



WEEKLY REPORT

EEK -4 (From D842 % 0 DG,
Objective of the Activity Done;
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ACTIVITY LOG FOR THE FIFTTI WEEK

Day Person In-
;ty Ih-ie:l’dusm-iptfn.n of the daily i Ciione ‘E’,;‘;‘:g;‘
Date Rcivity Signature
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WEEKLY REPORT
WEEK -5 (From DLAR=0%:2k 10 DiB218 522, )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

27

Day . Person In-
& Brief description of the daily Learning Outcome Charge
Date acttvity Signature
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WEEKLY REPORT

Objective of the Activity Done:
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CHATTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, multual support and
teamivork, motivation, space and ventilation, elc.)
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Describe the re
al time technical skills you have acaui ] [
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related skills and hands on Nperience) 4 ; i

—— B

‘ff"-"\mm& Sl&all&-r i8n

Toc hnicad okills  ose the ahilities E'ﬂaujluij&:

&1 E‘lpe&ll:i&( ﬁp,d.t}lkfm o

Loks .
il SkUs ay  oelaked P Jobs

nanle

SCJ@HCE ) EHjjnge myﬁ %’25!1, mam:f:acf'umrg_ 31 &-

“}quy o0 loaned ’H\rmp# on _tHu— job me’f&
B stvuchored &“m"‘?

Seme exam_f{cj ggﬁ %fc/.m'@j skl ave :-

* Qata araysi % Guophic  _lotign
¥ b dovelopment A Wribing
% Book Kieping # Fenancial Maragement

e e o

Page No: g3

C} Scanned with OKEN Scanner

30

penfln  Epecific i b - nuloked |




r—__‘—— e —

:I)escrnhc the managerial skills you have acquired (in lerms of planning, leadership,
eanm mm?:. behaviour, workmanship, productive use of lime, weekly improvement in
competencics, goal setting, decision making, performance analysis, ete.
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Describe how you could improve your Crllnfﬂllt'li[f-"lli(m skills lfi'!l !crrlw_s ‘ t:j
improvement in oral communication, wrilten contminication, r.'nu'rw‘f.r;rrr:r:nrrf abilities,
confidence levels while commumicating, anxiely managenient, tiders r‘rmr.‘mg others, getting
understood by others, extempore speech, ability to arliculale {.‘m key poinls, r.‘frr’JE.ng the
conversation, 'mr:fnmim'n;.; niceties and protocols, greeling, thanking and appreciating others,
etc.,)
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Describe how could you could enhance your abilities In geoup dlscussions, partiipation
in teams, contribution as a team member, leading a_ teamy/activity.

e
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. d and relevant to the
be t i velopments you have observed ar
Describe the technological develop y B s

subject area of training (focus on digital leclnologics relet
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Student Self Evaluation of the Short-Term Internship

—
Student Name: PonnNE RI: VANDANA SAT Registration No: §02112.0%)
Term of Internship: 8 mpntht From: 29-08-22 To: |6 -1b-22

Date of Evaluation: Th- -2

Organization Name & Address: Smood bnidge & glestBice

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1 Oral communication o : 1 7 2 @ 4 5

2 Written communication 1 2 3 @ 5

3 Proactiveness 1 2 ® 4 5

4 Interaction ability with community 1 s 3 @ 5

5  Positive Attitude 1 2 3 @ 3

6  Self-confidence 1 2 3 4 @

7 Ability to learn I 2 3 g

8  Work Plan and organization 1 2 3 @ 5
9  Professionalism 1 I 0 R | 5
10 Creativity 1 2 @ B 5
11 Quality of work done 1 2 3 4 @
12 Time Management 1 7 3 4 @
13 Understanding the Community I 2 3 @ 5
14  Achievement of Desired Outcomes 1 2 3 @ 5
15 OVERALL PERFORMANCE 1 2 3 @) 5

P.vandarouSad

Date: \H -11-22- Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

e

Student Name: PONNER]- VANDAN$A T

Registration No: 203120 ""(
Term of Internship:Qmonth From: 39-0-22  To: lo-10-3%

tlate of Evaluation:

Organization Name & Address: Sma_‘;’,‘: f:l‘rlfc{j'ﬁ % Saleg)cbﬂ‘.ﬂ .

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation
rahat Lo

Rating Scale: 1 is lowest and 5 is highest rank
fon b

1  Oral communication 1 @ 3 4 5
2 Written communication 1 2 3 @ 5
3  Proactiveness 1 2 @ 4 v
4 Interaction ability with community 1 2 @ 4 5
5  Positive Attitude | Ze i3y 4 5
6  Self-confidence 1 s 3 @ =
7  Ability to learn 1 @ 3 4 5
8  Work Plan and organization 1 2 @ 4 5
90  Professionalism | 2 3 4 @
10 Creativity | 2 : Mo |~ [
11 Quality of work done 1 2 @ 4 5
12 Time Management | 2 3 @ 5
13 Understanding the Community 1 ) 3 @ 5
14  Achievement of Desired Qutcomes 1 2 @ 4 5
15 OVERALL PERFORMANCE G e 4 5
Date: 13 \ I ] 2.0 iy A Signaty I'I." of the Supervisor
Page No: 3y
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PHOTOS & VIDEO LINKS

———
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5. hekps:// youtwhe [BdYs | AOLKIE .
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Internal Evaluation for Sl-:?}t Term Internship
(On-site/Virtual)

Objectives:

* Tointegrate theory and practice.

To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

¢ There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

» The assessment is to be conducted for 100 marks.

¢ The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

» The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation S0marks
o Oral Presentation 25 marks

e Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

o While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

o The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No: 3
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b,

el

d.

Real Time Technical Skills acquired,
Managerial Skills acquired,
Improvement of Communication Skills.
Team Dynamies

Technological Developments recorded.

Page No: 2@
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ponnﬂ[. V'andana Saa

Programme of Study: B .8e (M- PC -S:)
Year of Study: 92021- 2% o

Group: %Sc (_MPCQ /

Register No/H.T. No: 2-03(11.02)

aidupeta
Name of the College: thmmﬂnt %E?“(ﬂ{ Cﬁ{hjej /J EIMP
University: \) {kvama. Simbapusi  Unsversity

SLNo Evaluation Criterion Maxinmumt Marks
Marks Awarded
Activity Log 25 i1l
2 Internship Evaluation 50 L0
o Oral Presentation 25 20
GRAND TOTAL 100 g |
!
147202
Date: ](4 IL\ WL Signature of the Faculty Guide
Certified by &"
Date: Signature of the Head of the Department/Principal
Seal:
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—

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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